


























CITY OF DETROIT, SPECIAL EVENTS PETITION 1  

CITY OF DETROIT, OFFICE OF EXTERNAL AFFAIRS 

SPECIAL EVENTS PETITION 
 

 
Petition No: 2023-339  

 

Event Name:  The 2nd Annual Motor City Kwanzaa Kinara Lighting Ceremony 
 

Event Status: In Review 
 

 

 

Petitioner Name / Organization: Alkebu-lan Village  
 

Event Location: Eastbound Cadillac Square at Woodward 

Event Date(s) and Time(s): 12/26/23 3:00 PMto 12/26/23 6:00 PM 
 

Type of Event: Other  

 
 
 
 

  
 

Department Approvals 
 

DPD DFD EMS GSD DDOT MPD DPW DHD 

 
DPD 
Approval 

 
DFD  
Approval 

 
EMS 
Approval 

GSD 
Approval 
Not 
Required 

DDOT 
Approval  

MPD 
Approval  

DPW 
Approval  

DHD 
Approval 
Not 
Required 

 
Mayor’s Office Special Events Signature: Susan Reinke  

 

Applicant Contact: 

Gregory McKenzie 
gmckenziejr@alkebulanvillage.com 

+1 (313) 578-1300 
 

Submission Date:  
10/03/23 12:09 PM 

Date of Clerk’s Office Referral: 10/09/23 

Date of City Departments Sign Off: 10/12/23 

Date Referred to Council: 10/12/23 

 

mailto:gmckenziejr@alkebulanvillage.com
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Date: 10/12/23  
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General Event Information 

Has this event been hosted before? 

 
Yes  

 

Has the applicant (individual or organization) ever 
applied for a Special Event with the City of Detroit before? Yes  

 
Is this an annual event? Yes  

 

Event Website: https://alkebulanvillage.com/event/kinara/ 
 

 

 
Which of these spaces will be used? Street, Sidewalk  

Will this event include the use or sale of marijuana? No  
 

Event Description 

Brief Event Purpose & Description: 
 
 

The 2nd Annual Motor City Kwanzaa Kinara Lighting Celebration will consist of a gatheri 
 
 

Estimated Peak Attendance:  300  
 
Estimated Total Attendance: 500  

 
Is this a public event? Yes  

Will there be ticket sales or admission charged? No  
Does this event use Hart Plaza? 

Will there be merchandise sold? 

No  
Yes  

 Will you be taking donations? 
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Yes   
 
Is this a charity event? Yes  

Does this event involve campers, tents and/or RVs? No  
 

Will this event involve a petting zoo or tattoo 
art (not including temporary tattoos)? No
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Contact Information 
Organization / Petitioner Name:  Alkebu-lan Village  

 
Mailing Address:  7701 Harper Avenue  

 Detroit   MI   48213  
 
 

Primary Contact: Secondary Contact: 

Gregory McKenzie Marvis Cofield 
gmckenziejr@alkebulanvillage.com +1 (313) 578-1300 marviscofield@aol.com 

+1 (313) 921-1616 +1 (313) 421-7906 
 

 
Organization Type: Nonprofit  

 
Organization Website: www.alkebulanvillage.com  

 

Event Setup & Breakdown 

Begin Setup:  12/22/23  10:00 AM  
 
Complete Setup: 12/22/23  4:00 PM  

 
Setup Location(s): Eastbound Cadillac Square at Woodward  

 
Event Start: 12/26/23  3:00 PM  

Event End: 12/26/23  6:00 PM  

 
Begin Tear Down: 12/27/23  10:00 AM  

mailto:gmckenziejr@alkebulanvillage.com
mailto:marviscofield@aol.com
http://www.alkebulanvillage.com/
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Complete Tear Down: 

12/27/23  4:00 PM  

Number of Trash Containers: 8  Number of Recycling Containers: 8  
 

Cleaning Service Vendor:   
 

Other Waste Elements:   
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Street Closures & Parking 

How many streets will be closed:  1  

Will you be closing any part of Woodward Avenue? No  
 

Street Closures (if there are 1-4 closed streets): 

1. Cadillac Square  12/22/23  

Woodward to Bates 10:00 AM 4:00 PM 
 

2.       
 
 
 

3.       
 
 
 

4.       
 
 
 

Will you charge attendees for parking? No  
Will you have valet parking, or will you be blocking metered parking spaces? 

 
 

Neither 
 

 

Describe the parking plan to accommodate anticipated attendance: 
 
 
 

Street parking will be in abundance. The event is held the day after the Christmas holida 
 
 
 
 

Food & Beverage 

Will food be served? No  
 

Will food be prepared on site?   
 

Number of food trucks:   Number of non-truck food vendors:   
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Food & Beverage (cont.) 

Will any type of alcohol be served (including beer)?  No  
 

Will there be sales, service and/or 
consumption of alcohol in public at the event?    

What type(s) of alcohol will be served?   

Day(s) and time(s) alcohol will be served:     

Will ice be used in any served beverages?  No  
 
 

Stages, Tents, & Structures 

Is a stage being built?  No  
How many stages will be used?   

Do any of the stages have a canopy?     

Number of tents 10' x 10' and smaller:  0    

Number of tents larger than 10' x 10':  1   

Tent Contractor:  City of Detroit _ 

What other structures will your event include?     

Will your event use any grills?  No          
What kind of grills?   

 

Utilities & Portable Restrooms 

Event Utilities that will be used:  Generators    

How will generators be fueled?  Gasoline     

Generator contractor:  City of Detroit  
Will additional wiring be installed?  No      

Does the event require access to a hydrant?  No      

Will there be amplified sound?  Yes        

Will a sound system be used?  Yes        

Will you be providing Port-a-johns?  No     
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Security & Emergency Plans 

Will the event have a security contractor?  No  
Security Contractor:   

Number of private personnel per shift:   

Which of these apply to the 
private security personnel?   

Will you contract emergency medical services?  No    
Name of emergency medical services contractor:      

Does this event include fireworks?  No        
Day(s) and time(s) of fireworks:   

Fireworks vendor:   
 

Attachments 
 

   Applicant Signature Page (required) 
 

   Event Clean Up Plan (required) 
 

   Security Plan (500 or less attendees) 
 

 Emergency Response Plan & Medical Procedures (500+ attendees) 

   Communication and Community Impact Plan (500+ attendees) 

   Maintaining of Traffic Plan (1000+ attendees or if closing a street) 

 Build and Breakdown Schedule (if you are erecting any structures) 

 Site Map Plan (if event involves any temporary elements including tents) 

 Emergency Medical Contractor Agreement (if applicable) 

 Barricades Provider Agreement (if applicable) 

 Security Contractor Agreement (if applicable) 

 Port-a-john Contractor Agreement (if applicable) 

   Sanitation Contractor Agreement (if applicable) 

 



City Council Member:  _________________________ 
 
 
Resolved, The Mayor’s Office is hereby authorized and directed to issue permits to Alkebu-
lan Village to host “The 2nd Annual Motor City Kwanzaa Lighting Ceremony” on December 26, 
2023 at Eastbound Cadillac Square at Woodward. 
 
PROVIDED, that there will be DPD Assisted Event; and be it further  
 
PROVIDED, that there will be DFD Pending Inspections; Contracted with Private EMS to 
Provide Services; and be it further  
 
PROVIDED, that there will be BSEED Permits Required for Tents, Generators and be it further  
 
PROVIDED, that there will be DPW Type III Barricades & Road Closure Signage Required; 
and be it further 
 
PROVIDED, that there will be Municipal Parking No Parking Signs Required; and be it further 
 
PROVIDED, that there will be a Business License Required obtained following City Council 
approval; and be it further  
 
PROVIDED, that all necessary permits must be obtained prior to the event. If permits are not 
obtained, departments can enforce closure of event. 
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