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OFFICE OF THE Coleman A. Young Municipal Center Phone 3136281258
i CHIEF FINANCIAL OFFICER 2 Woodward Avenue, Suite 1026 Fax 313+224+0542
DETROIT Office of Development and Grants Detroit, Michigan 48226 www.detroitmi.gov

February 13, 2024

The Honorable Detroit City Council
ATTN: City Clerk Office

200 Coleman A. Young Municipal Center
Detroit Ml 48226

RE: Request to Accept an Increase in Appropriation for the FY 2023 Justice
Assistance Grant

Wayne County has awarded the City of Detroit Police Department with the FY 2023
Justice Assistance Grant for a total of $1,015,224.78. There is no match requirement
for this grant. The grant was adopted in the FY 2024 budget in the amount of
$941,820.00. The grant was awarded at a higher amount than was budgeted. We are
requesting to increase appropriation 21194, in the amount of $73,424.78, to reflect the
total project cost of $1,015,244.78.

The objective of the grant is to make equipment and technology upgrades and to
support the departments’ K-9 unit. This grant will enable the department to purchase a
bomb squad trailer, laptop computers, and K-9 supplies. This is a reimbursement grant.

| respectfully ask your approval to accept the increase in appropriation funding in
accordance with the attached resolution.

Sincerely,
DocuSigned by: DocuSigned by:
Qeric Daniete Matthew Spasfl
4D2BEEE23C8D489... 17E14C346551467 ...
Terri Daniels Office of Budget

Director of Grants, Office of Development and Grants

CC:
Sajjiah Parker, Assistant Director, Grants
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Office of Development and Grants CITY OF DETROIT

RESOLUTION

Council Member

WHEREAS, the Police Department is requesting authorization to accept a grant of reimbursement
from Wayne County, in the amount of $1,015,244.78, in order to make equipment and technology
upgrades and to support the departments’ K-9 unit; and

WHEREAS, the Grant was adopted in the FY 2024 budget under appropriation 21194, in the amount
of $941,820.00; and the grant was awarded at a higher amount than was budgeted; and

WHEREAS, the total project cost for the awarded grant is $1,015,244.78, and therefore we are
requesting to increase appropriation 21194, in the amount of $73,424.78, in order to reflect the total
project cost of $1,015,244.78; and

WHEREAS, the Law Department has approved the attached agreement as to form; and

WHEREAS, this request has been approved by the Office of Budget; now

THEREFORE, BE IT RESOLVED that the Director or Head of the Department is authorized to
execute the grant agreement on behalf of the City of Detroit; and

BE IT FURTHER RESOLVED, that the Budget Director is authorized to increase the budget
accordingly for appropriation number 21194, in the amount of $73,424.78, for the FY 2023 Justice
Assistance Grant.

Page 1 of 1
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RAPHAEL WASHINGTON OFFICE OF THE SHERIFF

Wayne County Sheriff
December 20, 2023

4747 WooDpWARD AVE. DETROIT, MI 48201
TEL: (313) 224-2222 = Fax: (313) 833-0871

Chief James E. White
Detroit Police Department
1301 Third Avenue
Detroit, MI 48226

RE: 2023 JAG Grant Intergovernmental Agreement

Dear Chief White:

This letter is an official notification that the Detroit Police Department has received an award
through the U.S. Department of Justice (DOJ), Bureau of Justice Assistance. Wayne County is
the applicant and fiscal agent for the award # JAG -O-BJA-2023-171790, CDFA# 16.738.

The attached intergovernmental agreement, (IGA) serves as the award of the grant to your
community and agency. Please review the agreement and provide the following information:

1. Your chief elected official, (Mayor) is required to sign the agreement on page 12.
A fully executed signature page will be returned to you once it has been signed by the
County Executive.

2. Pursuant to appendix F, please complete and return the EEOP form as in prior
years.
1 Pursuant to appendix H, please complete the Suspension and Debarment Forms

for your agency.

Please scan and email the signed pages to rbhall@waynecounty.com and send the original signed
pages only (numbers 1 through 4 above) not the entire contract via U.S. Mail to:

Dr. Regina Banks-Hall

Director of Grants Administration
4747 Woodward Avenue

Detroit, MI 48201

Please contact me by email, (rbhall@waynecounty.com) or by phone, 313-202-7153 should you
have any questions.

Sincerely,

Dr. Regina Banks-Hall
Wayne County Sheriff’s Office

“Safer communities through effective, professional law enforcement.”
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Memorandum of Understanding between
Wayne County Department of Homeland Security
500 Griswold, Detroit, MI 48226
Hereinafter referred to as “Wayne County”
and the City of Detroit, Ml

Wayne County Department of Homeland Security
JAG Application O-BJA-2023-171790 CDFA#16.738

The 2023 Justice Assistance Grant (JAG) solicitation notice outlines the process for application, approval
and acceptance of federal funds under the JAG program. Units of local government appearing on the
FY 2023 Units of Local Government List established by the Bureau of Justice Services are eligible to
apply. Jurisdictions certified as disparate must submit a joint application for the aggregate of funds
allocated to them, specifying the amount of the funds that are to be distributed to each of the units of
local government and the purposes for which the funds will be used. The units of local government may
establish a joint advisory board to carry out the joint application process.

When beginning the JAG application process, a Memorandum of Understanding (MOU) must be
completed, signed and faxed to Office of Justice Programs indicating who will serve as the
applicant/fiscal agent for the joint funds. The unit of local government receiving a JAG award will be
responsible for the administration of funds including distributing the funds; monitoring the award;
submitting reports including performance measure and program assessment data; and providing ongoing
assistance to any sub recipient of the funds. The “City of Detroit, MI.” does not have pending
applications submitted within the last 12 months for federally funded assistance that include requests for
funding to support the same project being proposed under this solicitation and will cover the identical
cost items outline in the budget narrative and worksheet in the application process under this solicitation.

Wayne County is a Disparate County because it bears more than 50% of the costs of prosecution or

incarceration that arise for Part 1 violent crimes reported by the geographically constituent units and
certified by the Director of Bureau of Justice Administration.

Given Wayne County is a Disparate County, the Mayor of the City of Detroit, MI hereby designates the
Wayne County Department of Homeland Security as the applicant/fiscal agent for the 2023 Justice
Assistance Grant (JAG) funds. The City of Detroit, MI allocation of 2023 JAG funds is $1,015,225.00

Wayne County Department of Homeland Security City of Detroit, ML

Samer Jaafar, Director Print Name
Signature Signature
Date Title

Date

Email to: rtbhall@waynecounty.com
ATTN: Regina Banks-Hall
DEADLINE: January 30, 2024
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JAG 2023
Intergovernmental Agreement
Between

The County of Wayne and The City of Detroit
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INTERGOVERNMENTAL AGREEMENT BETWEEN THE
CITY OF DETROIT AND THE COUNTY OF WAYNE
JAG O-BJA-2023-171790
CFDA #16.738

THIS AGREEMENT is between the City of Detroit (the Municipality), and the County of

Wayne, Michigan, a body corporate and Charter County, acting through the Office of the Wayne

County Sheriff {The County).
1. PURPOSE

1.01  The U.S. Department of Justice, Bureau of Justice Services has designated 16
units of local government in Wayne County, as Disparate Jurisdictions and therefore, these
communities are eligible to receive a grant under the 2023 Justice Assistance Grant (JAG)
program.

1.02 The 2023 Justice Assistance Grant (JAG) solicitation notice outlined the process
for application, approval and acceptance of federal funds under the JAG program. All grants must
conform to Uniform Grant Regulations {2 CFR 200) Jurisdictions certified as disparate must
submit a joint application for the aggregate of funds allocated to them, specifying the amount of
the funds that are to be distributed to each of the units of local government and the purposes for
which the funds will be used.

1.03 The parties to this agreement authorized and designated the Wayne County
Department of Homeland Security as the applicant for the 2023 JAG funds. The Wayne County
Sheriffs Office has been designated by the Wayne County Depariment of Homeland Security to
serve as the grant administrator for the program.

1.04 According to the rules and procedures of the JAG award, the Municipality has
designated the Wayne County Depariment of Homeland Security as the applicant for the 2023
JAG funds. The Wayne County Sheriffs Office has been designated by the Wayne County
Department of Homeland Security to serve as the grant administrator for the program. As

administrator to the program the Wayne County Sheriff's Office will be responsible for monitoring
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the award; submitting reports including performance measure and program assessment data; and
providing ongoing assistance {o the sub recipient of the funds.

1.05 The Municipality through its police agency and authorized by its Mayor has
accepted participation in the 2023 Justice Assistance Grant (JAG) program. The Mayor must
execute this contract and Appendix (H) “Certification Regarding Debarment and Suspension”
form return to the Wayne County Sheriff's Office.

2. ENGAGEMENT OF MUNICIPALITY

2.01 The County engages the Municipality and the Municipality agrees to faithfully and
diligently purchase JAG eligible equipment and programs for use in local law enforcement in
accordance with the terms and conditions contained in this Agreement and consistent with the

standard of practice in the community.

3. SCOPE OF SERVICE

3.01 The Municipality must make any purchases described in Appendix A in a

satisfactory manner following local procurement rules and as determined within the discretion of

the County.
3.02 The Municipality agrees to accept the 2023 JAG grant and expend the grant

according to all rules, regulations, procedures and laws as established by the U.S. Department of
Justice, Bureau of Justice Services. The Municipality must establish a trust fund to deposit its
share of JAG funds for non-reimbursement expenditures.

3.03 Expenditures requiring prior approval by the Office of Justice Programs are
referenced in Appendix B. Allowable expenditures are in accordance with Appendix C and as
follows: law enforcement programs; prosecution and court programs; prevention and education
programs; corrections and community correction programs; drug treatment programs; planning,
evaluation, technology improvement programs and crime victim and witness programs {(other than
compensation).

3.04 Unallowable costs are detailed in Appendix D. Prohibited uses of grant funds are:
directly or indirectly for security enhancements or equipment to nongovernmental entities not

engaged in criminal justice or public safety; vehicles (excluding police cruisers), vessels
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(excluding police boats), or aircraft (excluding police helicopters); luxury items®; real estate®;
construction projects, other than penal or correctional institutions*. Funds may be expended in
areas marked with an asterisk (*) based on extraordinary or exigent circumstances, and, with

pre-approval by BJA and written authorization from the County.

3.05 The Municipality shall expend its grant as described in Appendix B. The
Municipality may amend the purpose area of the grant provided it has received pre-authorization
from the Wayne County Sheriffs Office and approval of the Bureau of Justice Assistance.

3.06 The Municipality shall provide all fiscal and programmatic reports and
documentation including performance measures and program assessment data as established by
the Wayne County Sheriff's Office to meet its obligation under the JAG grant.

3.07 The Municipality’s legislative body must approve a resolution adopting the terms
and conditions of this Agreement prior to this agreement taking effect and shall become a part
hereof.

3.08 If there is any dispute between the parties regarding the extent and character of
the services to be performed, the interpretation and determination of the County governs.

3.08 The services include all conferences and consultation deemed necessary by the
County to perform the services properly and fully.

3.10 Al services are subject to review and approval of the County for completeness
and fulfillment of the requirements of this Agreement. Neither the County’s review, approval, or
payment for any of the services shall be construed to operate as a waiver of any rights under the
Agreement, and the Municipality shall be and remain liable according to applicable law for all
damages to the County caused by the Municipality’s negligent performance or nonperformance of
any of the Services furnished under this Agreement.

4. TERM OF AGREEMENT

4.01  This Agreement begins upon execution by the County Executive and approval of
Bureau of Justice Services and ends September 30, 2026. The Municipality must expediently
perform the services to achieve the objectives of this Agreement. The Bureau of Justice, at its

option may extend the grant for an additional year with a new expiration date of September 30,

3
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2027. Sub-recipient Disclosure under 2 CFR 200 for the Municipality is provided in Appendix E

as required by the grant.
5. ADMINISTRATION

5.01 The Municipality must inform the County as soon as the foliowing types of

conditions become known:

A Probable delays or adverse conditions, which do or may materially, prevent the
meeting of the objectives of the Agreement. The Municipality must accompany
this disclosure with a statement of any remedial action {aken or contempiated by
it, and

5.02 The Municipality must regularly inform the County of its activities in connection

with its duties and must keep the County informed of the status of any program. The Municipality
is not required to perform in a manner materially in conflict with requirements imposed by any
applicable law, including any statute, county charter, ordinance, resolution or executive order.

5.03 The Municipality shall have no authority in the name of the County to borrow

money, commence or defend litigation, spend money or enter into contracts except as otherwise

provided in this Agreement.

6. COMPENSATION

6.01 The County shall pay the Municipality according to the budget in Appendix B,
attached. The Municipality must secure prior Gounty approval for any deviations from the budget.
The budget includes all remuneration to which the Municipality may be entitled. Maximum
compensation shall not exceed $1,015,224.78.

6.02  The Municipality must, upon reasonable notice, be available to participate in any
proceeding, whether legal, administrative or otherwise, or in any internal County preparatory
meetings for the proceeding, in order to assist the County in any matter relating to the purpose or

outcome of this Agreement.
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7. METHOD OF PAYMENT

7.01  The County will pay the Municipality after the County receives an invoice for
payment. The invoice must certify the total cost of the equipment procured to the project to date
for that billing period and must describe the purchases made. The Municipality must sign the
invoice and send it to the County to the attention of the individual specified in the Notice
provisions, Article 13. This section is limited by the provisions of Article 6 regarding the amounts
payable for performance.

7.02  The Municipality must submit as part of the invoice, a progress report indicating
the Municipality's activities and being signed by an authorized officer of the Municipality.

8. RECORDS - ACCESS

8.01  The Municipality must maintain complete books, ledgers, journals, accounts, or
records in which it keeps all entries reflecting its operation pursuant to this Agreement. The
Municipality must keep the records according to generally accepted accounting practices and for
a minimum of 3 years after the Agreement's termination and completion.

8.02 The County has the right to examine and audit all books, records, documents
and other supporting data as the County deems necessary of the Municipality, or any
subcontractors, or agents rendering services under this Agreement, whether direct or indirect,
which will permit adequate evaluation of the services or the cost or pricing data submitted by the
Municipality. The Municipality must include a similar covenant allowing for County audit in any
contract it has with a consultant or agent whose services will be charged directly or indirectly to
the County. The County may delay payment to the Municipality pending the results of any such
audit without penalty or interest.

8.03 The Municipality agrees that representatives of the County are entitied to make
periodic inspections to ascertain that the Municipality is properly performing the services. The
inspections may be made at any time during normal business hours of the Municipality. If, in the
course of the inspections, the representatives of the County should note any deficiencies in the
performance of the services of the Municipality, or any other mutually agreed upon performance

deficiencies, the alleged deficiencies must be reported promptly to the Municipality, in writing.

5
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The Municipality agrees to promptly remedy and correct any reported deficiencies within 24 hours
of notification by the County.

8.04 |If as a result of any audit conducted by or for a County or Federal agency
relating to the Municipality's performance under this Agreement, a discrepancy should arise as to
the amount of compensation due the Municipality, the County may retain the amount of
compensation in question from any funds allocated to the Municipality but not yet disbursed under
the Agreement. Should a deficiency still exist, the County may offset such a deficiency against

the compensation to be paid the Municipality in any successive or future Contracts between the

parties.

9, RELATIONSHIP OF PARTIES

9.01 The Municipality agrees that the County is acting fiduciary regarding the instant
agreement and that it, the Municipality, must procure the agreed upon equipment as stated in this
agreement. The Municipality further understands that it is obligated as is the County to fulfill the
terms of this agreement in consideration and for the purpose of receiving the subject grant.

10. INSURANCE
10.01 The Municipality shall either be self-insured, or, at its expense and discretion

secure any necessary insurance policies sufficient to protect the public, the parties, and all parties

at interest.

11. LIABILITY

11.01  All liability, loss, or damage as a result of claims, demands, costs, or judgments
arising out of activities to be carried out pursuant to the obligations of the Municipality under this
Agreement are the responsibility of the Municipalify, and not the responsibility of the County, if the
liability loss, or damage is caused by, or arises out of; the actions or failure to act on the part of
the Municipality, any of its departments, or anyone directly or indirectly employed by the
Municipality. This article is not a waiver of any governmental immunity the Municipality or its

agents or employees have under Michigan law.
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11.02 All liability, loss, or damage as a result of claims, demands, costs, or judgments
arising out of activities to be carried out pursuant to the obligations of the County under this
Agreement are the responsibility of the County and not the responsibility of the Municipality if the
liability, loss, or damage is caused by, or arises out of, the action or failure to act on the part of
any County employee or agent. This section is not to be construed as a waiver of any

governmental immunity the County, its agencies, or employees, is provided by statute or modified

court decisions.

11,03 I liability to third parties, loss, or damage arises because of activities conducted
jointly by the parties in fulfillment of their responsibifities under this Agreement, the liability, loss,
or damage must be borne by the parties in relation to each party’s responsibilities under these
joint activities. This section is not to be construed as a waiver of any governmental immunity by
the parties, their agents or their employees. Each party has a duty to mitigate its damages.

11.04 For purposes of these provisions, the term "County" includes Wayne County and

all other associated, affiliated, or subsidiary departments or division now existing or to be created

by their agents and employees.

12. TERMINATION

42.01 |f the Municipality violates a condition or conditions of the JAG grant, the County
may terminate this Agreement without incurring any further liability, other than as indicated in the
Article by giving written notice to the Municipality of the termination. The notice must specify the
effective date, at least 14 days prior to the effective date of the termination, and this Agreement
will terminate as if the date were the date originally given for the expiration of this Agreement. If
the Agreement is terminated, the County will pay the Municipality for the programs and/or
equipment procured prior to termination, as soon as can be authorized. The County will compute
the amount of the payment based on the programs and/or equipment procured, and other means
which, in the judgment of the County represents a fair value of the programs and/or equipment,

less the amount of any previous payments made. The final payment constitutes full payment.
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The parties agree that no payments under this section will exceed the amount payable under
Article 6.

12.02 After receipt of a Notice of Termination each party shall assist the other party in
the orderly termination of this Agreement and the fransfer of all aspects, tangible or intangible, as
may be necessary for the orderly, non-disrupted business continuance of each party.

13. NOTICES

13.01 Al notices, consents, approvals, requests and other communications ("Notices")
required or permitted under this Agreement must be given in writing and mailed by first-class mail
and addressed as follows:

If to the Municipality:

James White, Chief

Detroit Police Department

1301 3™ Avenue

Detroit, Ml 48226

If to the County:

Dr. Regina Banks-Hall

Wayne County Sheriff's Office

4747 Woodward Avenue
Detroit, MI 48201

13.02 All Notices are deemed given on the day of mailing. Either party to this
Agreement may change its address for the receipt of notices at any time by giving notice to the
other as provided. An authorized representative must sign any nofice given by a party.
Termination notices, change of address notices, and other notices of a legal nature are an

exception and must be sent by registered or certified mail, postage prepaid return receipt

requested.

14. LAW AND JURISDICTION

14.01 This Agreement, and all actions arising from it, must be governed by, subject to,
and construed according to the laws of the State of Michigan. Each party consents to the
personal jurisdiction of any competent court in Wayne County, Michigan, for any action arising out
of this Agreement. Service of process at the address and in the manner specified in this

Agreement will be sufficient for notice. Neither party will commence any action against the other
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because of any matter arising out of or relating to the validity, construction, interpretation and

enforcement of this Agreement, in any courts other than those in the County of Wayne, State of

Michigan unless original jurisdiction is in the United States District Court for the Eastern District of

Michigan, Southern Division, the Michigan Supreme Court or the Michigan Court of Appeals.

Both parties agree not to commence any action or suit relating to the Agreement more than 3

years after date of termination and to waive any statute of limitation to the contrary.

15.

16

NON-DISCRIMINATION PRACTICES

Each party must comply with the below and complete the Appendix E
Compliance with Equal Employment Opportunity Pian {EEOP) Requirement
Certification Form and return to Wayne County.

Titles V1 and VIl of the Civil Rights Act (42 U.5.C. §§ 2000d et. seq.) and the
United States Department of Justice Regulations (28 C.F.R. Part 42} issued
pursuant to those Titles.

The Age Discrimination Act of 1985 (42 U.5.C. §6101-07).

Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. §794).

The Americans with Disabilities Act of 1990 (42 U.S.C. §12101 et. seq.) and its
associated regulations.

The Michigan Civil Rights Act (P.A. 1976 No. 453} and the Persons With
Disabilities Civil Rights Act (P.A. 1976 No. 220).

The anti-discrimination provisions as required by section 120-194 of the Wayne

County Code.

MISCELLANEOUS

The Municipality covenants that it is not, and will not become, in arrears to the

County upon any confract, debt, or any other obligation to the County, including real property and

personal property taxes.

16.02 Articles 10, 11, and 14 survive termination of the Agreement.
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16.03 _ All the provisions of this Agreement are "covenants" and "conditions" as though
the words specifically expressing or imparting covenants and conditions are used in each
provision.

16.04 Neither party is responsible for force majeure events. In the event of a dispute
between the parties regarding what constifutes a force majeure event, the County's reascnable
determination is controlling.

16.05 Unless the context otherwise requires, the words, "herein”, "hereof" and
"hereunder", and other words of similar import, refer to this Agreement as a whole and not to any
particular article, section, or other subdivision.

16.06 The headings of the articles in this Agreement are for convenience only and must
not be used to construe or interpret the scope or intent of this Agreement or in any way affect the
Agreement.

16.07 As used, the singular includes the plural, the plural includes the singular, and the
use of any gender is applicable to all genders.

16.08 Neither party may assign this Agreement, nor any part, or subcontract any of the
work or services to be performed without the other party's prior written approval. If there is
consent to an assignment or subcontract, the assigning party must require the assignee or
subcontractor to comply with the provisions of this Agreement.

16.08 Each party must comply with and must require its employees to comply with all

applicable laws and regulations.

16.10 No amendment fo this Agreement is effective unless it references this
Agreement, is written, is signed and acknowledged by duly authorized representatives of both
parties.

16.11 No failure by a party to insist upon the strict performance of any term of this
Agreement or to exercise any term after a breach constitutes a waiver of any breach of term. No
waiver of any breach affects or alters this Agreement, but every term of this Agreement remains

effective with respect to any other then existing or subsequent breach.

10
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16.12 |If any provision of this Agreement or the application to any person or
circumstance is, to any extent, judicially determined to be invalid or unenforceable, the remainder
of the Agreement, or the application of the provision to persons or circumstances other than those
as to which it is invalid or unenforceable, is not affected and is enforceable.

16.13 This document, including the Appendices, contains the entire agreement
between the parties and all prior negotiations and agreements are merged in this document.
Neither party has made any representations except those expressly set forth. No rights or
remedies are or will be acquired by either party by implication or otherwise unless set forth.

16.14 The Municipality and the County expressly acknowledge their mutual
understanding and agreement that there are and shall be no third party beneficiaries to this
Agreement and that this Agreement shall not be construed to benefit any persons other than the
Municipality or the County.

17. AUTHORIZATIONS AND CAPABILITY

17.01 Each party warrants that the person signing this Agreement is authorized to do so on
behalf of its principal and is empowered {o bind its principal to this Agreement.
18. SIGNATURE
18.01 The County and the Municipality, by their authorized officers and representatives have
executed this Agreement.
CITY OF DETROIT

By: Michael E. Duggan

Signature
Its: Mayor
Date
COUNTY OF WAYNE
Warren C. Evans
Its: County Executive Signature
Date

APPROVED AS TO FORM:

By:
Department of Corporation Counsel

11



DocuSign Envelope ID: 85AC1737-D5F0-4801-85FF-DOEB1C1725A0

Appendix A

Municipality’s JAG 2023 Budget

Detroit

$1,015,224.78

12
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APPENDIX B

JAG Costs Requiring Prior Approval

See attached.

13



DocuSign Envelope ID: 85AC1737-D5F0-4801-85FF-DOEB1C1725A0

Ill. Postaward Requirements

3.6 COSTS REQUIRING PRIOR APPROVAL

Introduction

2 C.ER. § 200,407 sets out costs that require prior, written approval. A list of the most common of these costs
for DOJ recipients is also included below. Award recipients must obtain prior written approval for any of these

costs, Recipients must also receive prior written approval for costs that contain special limitations (such as
expenditure ceilings),

Responsibility for Prior Approval

The DOJ grant-making component reviews all costs requiting prior approval before the recipient incurs the cost.

The direct recipient (or pass-through entity) reviews all costs requiring prior approval before the subrecipient
incurs the cost.

Procedures for Requesting Prior Approval

In general, requests for costs requiting prior approval must be in writing and must include an explanation
justifying the expenditure, Contact the DOJ grant-making component for specific guidance.

Listing of Costs Requiring Prior Approval

Equipment and Other Capital Expenditures

Capital expendirures for improvements to land, buildings, or equipment which materially increase their value or

useful life are unaliowable as a direct cost except with the prior written approval of the Federal awarding agency,
or pass-through entity. See 2 C.ER. § 200.439(b3).

& Fxpenditures for equipment must be fully justified in the budget and budget narrative; otherwise the grant-

making component may require that the type, quantity estimated, unit, or other information be provided
before the final budget can be issued,

s In reviewing equipment acquisition budgets and proposals, the following principles should be followed:

» No other equipment owned by the recipient/ subrecipient is suitable for the project;

» Federal funds are not used to provide reimbursement for the purchase of equipment already owned by the
recipient/subrecipient; and

» Bquipment purchased and used commonly for two or more programs should be appropriately divided
amnong each activity.

An expenditure for equipment purchased for 2 common pool is generally aliowable as a charge to the award at
cost value.

@ Bquipment that has already been purchased and charged to other activities of the organization is not an
allowable expense to the award.

m A request to purchase a vehicle must be fully justified in the budget and budget narrative; otherwise the grant-
making component may require that a vehicle be rented instead of 2 purchase:

» No luxury vehicles will be approved;

» If the vehicle request is approved, the vehicle should be reasonable and the recipient must follow the
Internal Revenue Service guidelines; and
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» If the vehicle(s) was purchased as part of a unit of government feet by the State local central procurement
activities, it is generally accepted as reasonable,

Computing Devices and Sofiware, and Information Technology Systems

The costs of computing devices, sofsware, and information rechnology systems that are characterized as
equipment (typically a per-unit acquisition cost of $5000 or more) require prior written approval; those that are
characterized as supplies typically do not. See 2 C.ER. Part 200.1 definitions, and 2 C.ER. 200.439 and 200.453,
Computing devices, software, and information technology systems must be procured in a manner providing full
and open competition, consistent with the standards in 2 C.ER.200.319 and 2 C.ER, 200.320,

Brand names should not be specified in most cases (see Chapter 3.8 Procurement Standards and 2. C.ER.§
200.319(b)(8)) for more information}).

Pre-Award Cosls

Pre-award costs are costs incurred priot to the start date of the period of performance and in anticipation

of the award where such costs are necessary for efficient and timely performance of the scope of the work.
Such costs are allowable only to the extent that they would be allowable if incurred after the start date of

the Federal award and oaly with prior written approval of the DOJ awarding agency. Direct recipients may
approve pre-award costs for subrecipients if incurred after the start date of the Federal award. If charged to
the award, these costs must be charged to the initial budget period of the award, unless otherwise specified by
the DOJ awarding agency. See 2 CFR §§ 200.210 and 200.458,

Any and all pre-award costs are incurred at the sole risk of an applicant, and will be reimbursed only to the
extent that the costs were approved befote they were incurred and provided chat an award ultimately is made.

Proposal Costs

Proposal costs are the costs of preparing bids, proposals, or applications on potential Federal and non-Fedetal
awards or projects including the development of data necessary to support the non-Federal entity’s bids

ot proposals, Proposal costs of the current accounting period of both successful and unsuccessful bids and
proposals normally should be treated as indirect (F&A} costs, and allocated currently to all activities of the

non-Federal entity, Such cost, where proposed as direct costs, requize written prior approval from the grant-

making component. No proposal casts of a past accounting period will be allocable to the curreat petiod. See
2 CER. § 200460,

Consultant Raies

Compensation for individual consultant services is to be reasonable and consistent with that paid for similar
services in the marketplace,

a Each grant-making component periodically escablishes a prior approval threshold consultant rate. The current
rate for each grant-making component is $650 per day or $81.25 per hour.

m ‘This limit is specified in the terms and special conditions of the award.

® When the rate exceeds the limit for an 8-hour day, or a proportionate hourly rate (excluding travel and

subsistence costs), a written prior approval is required from the grant-making component. Prior approval
requests require additional justification.
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® An 8-hour day may include preparation, evaluation, and travel time in addition to the time required for actual
performance,

& Please note, however, that this does not mean that the rate can or should be the maximum limit for all
consultants,

m Rates above the established maximum threshold rate will be reviewed on a case-by-case basis. Justification

for exceeding the established maximum rate may include where a rate is established through 2 competitive
bidding process,

m In ordet to calculate a rate of compensation for consultants associated with and employed by institutions of
higher learning, divide the total compensation projected for 12 months by 260.

» If the resulting rate of compensation exceeds the maximum consultant rate established by the grant-making
component, written. prior approval must be obtained.

# Compensation for consultants employed by State and local government will only be allowed when the unit of
governtent will not Provide these services without cost.

» If a State or local government employee has been contracted to provide services that are related to his or

her employment with the State or local government, the rate of compensation is not to exceed the daily
salary rate for the employee paid by the unit of government.

» If the State ot local government employee has been contracted to provide services that are unrelated to
his or her employment with the State or local government, then the rate of compensation is based on the

necessary and reasonable cost principles which cannot exceed the maximum rate allowed by the awarding
agency without prior written approval.

Conference Gosis

All conferences (defined brozdly to include meetings, retreats, seminars, symposiums, events, and group training
activity) conducted by Cooperative Agreement recipients ot contractors funded by DOJ must receive written
prior approval. An approved award budget is not a prior approval, All prior approval requests must be submitted

within the required number of days (90 or 120) in advance of the start date, See Chapter 3,10: Conference
Approval, Planning, and Reporting for more information.

Foreign Travel

Foreign travel is defined as any travel outside of the United States and its Territories and possessions. However,

for organizations located in foreign countties, foreign travel means travel outside of the organization’s country.
Some requirements for foreign travel:

w Bach separate foreign trip must be pre-approved,

m Direct charges for foreign travel costs ate not allowzble nnless the travel has prior approval from the
awarding agency.

w Indirect charges for foreign travel are allowable without prior approval from the awarding agency when they
are included as part of a federally approved indirect cost rate and have a bepeficial relationship to the project.

Travel (see Ch. 3.9 Allowable Costs, for more details)
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Moving Money between Categories

Moving monies into any budget category with a zero dollar amount is not allowable without prior approval from
the grant-making component. A budget modification is required. See 2 C.ER, § 200.308(e).

Recipients with a federally-approved indirect cost rate may not transfer funds into
or out of the indirect cost category without prior approval. A budget modification
is required as indicated in Chapter 3.5 Adiusiment 1o Awards. A copy of the current

approved indirect cost agreement from the Cognizant Federal Agency must be
attached.

Confidential Funds

Confidential funds are subject to prior approval, See section 3.12, OTP's Confidential Funds.
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Limit on Use of Award Funds for Employee Compensation

DOJ grant funds may not be used to pay cash compensation (salary plus bonuses) to any employee at a rate that
exceeds 110 percent of the annual maximum salary payable to a member of the Federal Government's Senior
Executive Service (SES) at an. agency with a Certified SES Performance Appraisal System for that year.

With respect to the limitation, compensation for salary plus bonuses are applicable
to any award of more than $250,000.

"The 2022 salary table for SES employees is available on the U.S. Office of Personnel Management's 2022
Executive and Senior Level Emplovee Pay Tableg web page.

A recipient may compensate an employee at a higher rate, provided the amount in excess of the limitation is
paid with non-Federal fands. For employees who charge only a portion of their time to an award, the allowable
amount to be charged to that award is equal to the percentage of time worked on the grant times the maximum

salasy limnic (110% of SES salary).

The Assistant Attorney Generat for OJP {or, for certaln awards, the official listed
in the applicable program solicitation} may exercise discretion to waive, on an
individual basis, the fimitation on compensation rates allowable under an award.
An applicant requesting a waiver should include a destailed justification in the
budget narrative of the application. Unless the applicant submits a waiver request
and justification with the application, the applicant should anticipate that OJP will
request the applicant to adjust and resubmit the budget. The justification should
include the particular qualifications and expertise of the individual, the uniqueness
of the service the individual will provide, the individual’s specific knowledge of the
program or project being undertaken with award funds, and a staternent explaining
that the individual's salary Is commensurate with the regular and customary rate for
an individual with his/her qualifications and expertise, and for the work to be done.

Overtime Compensalion

Ukless specifically exempted under the Fair Labor Standards Act, recipient and subrecipient employees should be

compensated with overtime payments for work performed in excess of the established work week (usually 40 hours).

® Payment of more than occasional overtime is subject to periodic review by the awarding agency.

u In addition, overtime compensation is typically reviewed during programmatic, financial monitoring and
audits.

Executive, administrative and professional employees who meet the criteria for an exemption from the overtime
requirements of the Fai Labor Standards Act may not be reimbursed for overtime under grants and cooperative
agreements. More information on overtime exemptions under the Fair Labor Standards Act is available on the
Department of Labor's website at https://www.dolgov/whd/overtime payhtm.
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In no case is dual compensation allowable. That is, an employee may not receive
compensation from his/her erganization AND from an award for a single period of
time (e.g., 1 to 5 p.m.), even though such work may benefit both activities.

Compensation of Federal Employees (Generally unaflowable, see Ch, 13 Unallowable Costs)

Bonuses (see Ch. 13 Unallowable Costs, for more details)

Post-Employment Benefits

Post-employment benefits are allowable costs if funded in accordance with actuarial requirements.
Consultants

Please refer to Ch. 3.6 (Prior Approval), Consultant Rates, for a more complete discussion of the requirements
and restrictions for these costs.

Conferences and Workshops

All recipients should see Chapeer 3.10: Conference Approval, Planning, and Reporting for more information.

All conferences (defined broadly to include meetings, retreats, seminars, symposiuims, events, and group training
activity) conducted by Cooperative Agreernent recipients or contractors funded by DOJ must receive written
prior approval, An approved award budget is not a prior approval. All prior approval requests nst be submitred
within. the required number of days (50 or 120) in advance of the start date. See Chapter 3.10

All contracts under an award funded by OJP awards for events that include 30 or
more participants {both Federa! and non-Federal) must ensure that lodging costs
for any number of attendees do not exceed the prevailing Federal per diem rate
for lodging. If the lodging rate is not the Federal per diem rate or less, none of
the lodging costs associated with the event are allowable costs 1o the award. As
a result, the recipient would be required to pay for all lodging costs for the event
with nan-award funds, not just the amount in excess of the Federal per diem. For
example, if the Federal per diem for lodging is $78 per night, and the event lodging

rate is $100 per night, the recipient would be required fo pay the fuli $100 per night,
not just the difference of $22 per night.

Travel

‘Travel expenses are allowable costs for employees who are in travel status on official business related to the
award. These costs must be reasonable and in accordance with the organization's established travel policy. In
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the absence of an established travel policy, the organization must comply with the Federal travel regulations (48

C.ER.31.205-46(a); most easily accessible via the U.S. General Services Administration website}, See 2CER.§
200.475,

& The DOJ awarding agency reserves the right to determine the reasonableness of an organization's travel policy.
m Recipients and subrecipients must follow their own established travel policies.

= If a recipient ot subrecipient does not have an. established travel policy, they must abide by the Federal travel
policy including per diem rates.

m The current per diem rate information is available at the Per Diem rates section of the ULS. General Services
Administration (GSA) website.

Cost for tips (for example, tips paid to taxi or shurtle services) are allowable. Tips typically must be within the
applicable per diem rate for incidental expenses, unless 2 different organizational travel policy applies.

Tribal Eligibility for Government Travel Related Discounts

Tribal organizations carrying out a contract, grant, or cooperative agreement are eligible to have access to Federal
sources of supply, including lodging providers, aislines, and other transportation providers.

Section 201(a) of the Federal Property and Administrative Services Act of 1949, 40 U.S.C. 481(a), indicates
that employees of tribal organizations are eligible to have access to sonrces of supply on the sarhe basis as
employees of an executive agency if a request is made by the tribal organization.

Foreign travel requires prior approval by OJP {see Chapter 3.6).

For organizations located inside of the U.S. {including territories and possessions),
foreign travel means irave! outside of the U.S.

For organizations located outside of the U.S., foreign travel means travel outside
that country.)

Federal Agency Employee Travel

# DOJ employee travel is not an allowable use of award funds. (See Ch. 13 Unallowable Costs)

& DOJ does consider to be allowable the travel expenses of other Federal employees, such as those persons
serving on advisoty comtmittees ot other program ot project duties or assistance, if travel expenses have been:

» Approved by the Federal employee’s department or agency; and

» Induded as an identifiable item in the fiunds budgeted approved budget for the project or subsequently
approved by the awarding agency.
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Project Site

Rental costs, The rental cost of space in privately or publicly owned buildings used for the benefit of the project
is allowable subject to the conditions stated below:

u The total cost of space does not exceed the rental cost of comparable space and facilities in a privately-owned
building in the same locality. See 2 C.ER. 200.465(a).

a The cost of space procured for project usage is not charged to the program for periods of non-oceupancy
without anthorization of the grant making component. See 2 C.ER. 200,446 Idle facilities and idle capacity.

a Rental costs may not be charged to the grant if the recipient owns the building or has a financial interest in the

property. See 2 C.ER. 200465(b) and (c). (However, the cost of ownership (i.e,, depreciation) is an allowable
expense — see below and 2 C.ER. 200.436 Depreciation.)

# Rental costs may not be charged for building purchases or construction originally financed by the Federal
Government, during the pendency of the federal interest.

@ Costs for rental of any property (to include commezcial or residential real estate) owned by individuels or
entities affiliated with the recipient or subrecipient, for purposes such as the home office workspace are

unallowable, The cost of related utilities is also unallowable. 2 C.ER. 200.465(c)(6), (f).

The cost of space procured under rental-purchase or a lease-with-option to purchase agreement is aflowable

with prior written approval by the awardiag agency. See 2 C.ER. 200.439(b)(1); 200.1 (definitions of capital

expenditures and capital assets.) ‘This type of arrangement may require application of special matching share
requirernents under construction programs.

Ownership costs

u Where the organization owns the facility, the cost of ownership (e.g. depreciation) is an allowable expense.

& Ownership expenses must be determined on the basis of actual cost (including depreciation based on the
nseful life of the building, opetarion and maintenance, and other allowable costs). Where these costs are
charged elsewhere such as rental costs, they cannot be charged to the federal award.

Cost of ownership expenses for a publicly owned building are allowable where “rental rate” systems, or
equivalent systerms that adequately reflect actual costs, are employed.

Depreciation or use allowance on idie or excess facilities is not allowable, except when specifically anthorized
by the Federal awarding agency. See 2 C.ER. § 200.446.

Recipients may not use an accelerated method to calculate depreciation without clear evidence indicating that

the expected consumption of the asset will be significantly greater in the early portion than in the later portion
of its useful life,

Utilities, maintenance, repair, and other facility costs

& The cost of ntilities, insurance, security, janitorial services, elevator service, upkeep of grounds, ordinary repairs

and maintenance, and the like are aliowable ¢o the extent they are not otherwise included in rental or other
charges for space. See 2 C.ER. 200452,

Costs incurred for rearrangement and alteration of facilities required specifically for the award program, ot that
materially increase the value or useful life of the facility (i.e., capital improvements), are allowable with prior
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written approval by the awarding agency. See 2 C.ER. § 200.462 and § 200.439(b)(3). (NEPA requirements
may also be applicable; contact the awarding agency for additional information.)

Land Acqnisition (generally unallowable — see Ch. 3.13 Unallowable Costs).
State and Local Sales Taxes

State and local state taxes are generally allowable, subject to the restrictions in 2 C.ER, 200.470(2)(1).

Publication and Printing

Project costs for publication and printing, including distribution, promotion, and general handling of electronic
ot print media are allowable. If these costs are not identifiable with a particular project or cost activity, the costs
should be allocated as indirect costs to all. benefiting activities of the organization, To be considered allowable,
publication costs must be incurred in accordance with the terms of the project. Additional guidance for
publication and printing costs is set out in 2 C.ER. § 200.461.

Publication

Recipients publicizing project activities and results must follow applicable conditions on their awards, including
those related to required publication disclaimers and to the resetvation on the part of the federal awarding

agency under 2 C.ER.200.315(b) of a royalty-free, nonexclusive and irrevocable right to reproduce, publish, or
otherwise use the work for federal purposes, and to authorize others to do so.

All publication and distribution agreements with a publisher must include provisions giving the Federal
Government a royalty-free, nonexclusive, and irvevo cable license to reproduce, publish, or otherwise use and to
authorize others to tse the publication for Federal Government purposes (see Chapter 3.7). The agreements

with a publisher should contain also information on any additional awarding agency requirements specific to the
project.

Unless otherwise specified in the award, recipients/subrecipients may copyright any books, publications, films,
or other copyrightable material developed or purchased as a result of award activities. Copyrighted material will

be subject to the same provisions giving the Federal Government a license as described above. See 2 C.ER. §
200315 and Chagter 3.7

Recipients/subrecipients are permitted to display the official awarding agency
logo, seal, or any other official awarding agency (or office) insignia in connection
with the activities supported by the award, only with the prior written approval of
the awarding agency. OJP recipients/subrecipients are expected to review, become
familiar with, and adhere to the “Terms of Use” information and all other applicable
requirements in the Office of Justice Programs Brand Guidelines.

The logo (or seal or insignia) must appear in a separate space, apart from any other
symbol or credit.

The words “Funded/Funded in part by DOJ” shali be printed either below or beside
the logo {or seal or insignia), each time it is displayed.
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Printing and Duplication

Pursuant to the Government Printing and Binding Regulations, no project may be awarded primarily or

substantially for the purpose of having material printed for the awarding agency. The Government Printing and
Binding Regulations allow:

u The issuance of a project for the support of non-Government publications, provided such projects were issued

putsuant to an authorization of law, and were not made primarily or substantially for the purpose of having
material printed for the awarding agency.

u The publication of findings by recipients/subrecipients within the terms of their project provided such
publication is not primarily or substantially for the purpose of having such findings printed for the awarding
agency.

» If recipients/subrecipients need to duplicate less than 5,000 units of only one (1) page, or less than 25,000
units in the aggregate of mulsiple pages, of its findings for the awarding agency, DOJ will not consider this
duplication to constitute printing primarily or substantially for the awarding agency (e.g,, 5,000 copies of 5
pages, etc.).

» Duplicated pages may not exceed a maximum jmage size of 10% by 14% inches.

Equipment and Other Capital Expenditures (Prior Approval Required)

Equipment and other capital expenditures are allowable with the prior written approval of the awarding agency
or pass-through entity. Please refer to Ch. 3.6 (Prior Approval), Bquipment and Other Capiral Expenditures,

Ch.3.7 (Property Standards), and Ch. 3.8 (Procurement} for a more complete discussion of the requirements
and restrictions for these costs.

Software Development

Recipients can expense costs associated with software development in the period the costs are incurred, subject

to the limits outlined in the budget and budget narrative. See 2 C.ER, 200439(b}4).

Please refer to Ch. 3.6 (Prior Approval), Equipment and Other Capital Expenditures, Ch. 3.7 (Property

Standards), and Ch. 3.8 (Procurement} for a more complete discussion of the requirements and restrictions for
these costs.

COther Aliowable Costs

In accordance with 2 C.ER. § 200.428, costs incurred by a non-Federal entity to recover improper payments are
allowable as either direct or indirect cost, as appropriate,
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Limit on Use of Award Funds for Employee Compensation

DOJ grant funds may not be used to pay cash compensation (salaty plus bonuses) to any employee at a rate that
exceeds 110 petcent of the annual maximum salary payable to a member of the Federal Government’s Seaior

Fxecutive Service (SES) at an agency with a Certified SES Performance Appraisal System for that year.

With respect o the limitation, compensation for salary plus bonuses are applicable
to any award of more than $250,000.

The 2022 salary table for SES employees is available on the U.S. Office of Personnel Management's 2022
Executive and Senior Level Bmployee Pay Tables web page,

A recipient ay compensate an employee at a higher rate, provided the amount in excess of the limjtation is
paid with non-Federal funds, For employees who charge only a portion of their time to an award, the allowable
amount to be charged to that award is equal to the percentage of time wotked on the grant times the maximum

salary limit (110% of SES salary).

The Assistant Attorney General for OJP (or, for certain awards, the official listed
in the applicable program solicitation) may exercise discretion to waive, on an
individual basis, the limitation on compensaticn rates aliowable under an award.
An applicant requesting a waiver should include a detailed justification in the
budget narrative of the application. Unless the applicant submits a waiver request
and justification with the application, the applicant should anticipate that OJP will
request the applicant to adjust and resubmit the budget. The justification should
include the particular qualifications and expertise of the individual, the uniqueness
of the service the individual will provide, the individual's specific knowledge of the
program or project being undertaken with award funds, and a statement explaining
that the individual's salary is commensurate with the regular and customary rate for
an individual with his/her qualifications and expertise, and for the work te be done.

Overtime Compensation

Unless specifically exempted under the Fair Labor Standards Act, recipient and subrecipient employees should be
compensated with overtime payments for work performed in excess of the established work week (usually 40 houzs).

u Payment of more than occasional overtime is subject to periodic review by the awarding agency.

a In addition, overtime compensation is typically reviewed during programmatic, financial monitoring and
audits.

Executive, administrative and professional employees who meet the criteria for an exemption from the overtime
requitements of the Fair Labor Standards Act may not be reimbursed for overtime under grants and cooperative
agreements. Mote informarion on overtime exemptions under the Fair Labor Standards Act is available on the
Department of Labor's website at https:// wvrw.dol.gov/whd/overtime payhtm.
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In no case is dual compensation allowable. That is, an employee may not receive
compensation from his/her organization AND from an award for a single period of
time {e.g., 1 to & p.m.}, even though such work may benefit both activities.

Compensation of Federal Employees (Generally unallowable, see Ch. 13 Unallowable Costs)

Bonuses {see Ch. 13 Unallowable Costs, for more details)

Post-Employment Benefits

Post-employment benefits are allowable costs if funded in accordance with actarial requirements.
Consultants

Please refer to Ch. 3.6 (Prior Approval), Consultant Rates, for a mote complete discussion of the requirements
and restrictions for these costs.

Conferences and Workshops

All recipients should see Chapter 3.10: Conference Approval, Planning, and Reporting for more information.

All conferences (defined brozdly to include meetings, retreats, seminars, symposiwms, events, and group training
activity} conducted by Cooperative Agreement recipients or contractors funded by DOJ must receive written
prior approval, An approved award budget is not a prior approval, All prior approval requests must be submitted
within the required number of days (90 or 120) in advance of the start date, See Chapter 3.10

All contracts under an award funded by OJP awards for events that include 30 or
more patticipants (both Federal and non-Federal) must ensure that lodging costs
for any number of attendees do not exceed the prevailing Federal per diem rate
for lodging. If the lodging rate is not the Federal per diem rate or less, none of
the lodging costs associated with the event are allowable costs to the award. As
a result, the recipient would be required to pay for ali lodging costs for the event
with non-award funds, not just the amount in excess of the Federal per diem. For
example, if the Federal per diem for lodging is $78 per night, and the event lodging

rate is $100 per night, the recipient would be required to pay the full $100 per night,
not just the difference of $22 per night.

Travel

Travel expenses are allowable costs for employees who are in travel status on official business related to the
award, These costs must be reasonable and in accordence with the organization's established travel policy. In
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the absence of an established travel policy; the organization must comply with the Federal travel regulations (48

C.ER. 31.205-46(a), most easily accessible via the U.S. General Services Administration website). See 2C.ER. §
200475,

= The DOJ awarding agency reserves the right to determine the reasonableness of an organization's travel policy.

w Recipients and subrecipients must follow their own established travel policies.

® If a recipient ot subrecipient does not have an established travel policy, they must abide by the Federal travel
policy including per diem rates,

m The current per diem rate information is available at the Per Diem rates section of the U.S. General Services
Administration (GSA) website.

Cost for tips (for example, tips paid to taxd ot shuttle services) are allowable. Tips typically must be within the
applicable per diem rate for incidental expenses, unless 2 different organizational travel policy applies.

Tribal Eligibility for Government Travel Related Discounts

Tribal organizations carrying out a contract, grant, or cooperative agreement are eligible to have zccess to Federal
sources of supply, including lodging providers, aiclines, and other transportation providers.

Section 201(a) of the Federal Property and Administrative Services Act of 1949, 40 U.S.C. 481(a), indicates
that employees of tribal organizations ate eligible to have access to sources of supply on the same basis as
employees of an executive agency if a request is made by the tribal organization.

Forelgn travel requires prior approval by OJP (see Chapier 3.6).

For arganizations located inside of the U.8. {including territorles and possessions),
foreign travel means travel outside of the U.S.

For organizations located outside of the U.S., foreign travel means travel outside
that country.}

Federal Agency Empioyee Travel

m DOJ employee travel is not an aliowable use of award funds. (See Ch. 13 Unallowable Costs)

= DOJ does consider to be allowable the travel expenses of other Federal employees, such as those persons
serving on advisory committees or other program or project duties or assistance, if travel expenses have beens

b Approved by the Federal employee's department or agency; and

» Included as an identifiable item in the funds budgeted approved budget for the project ot subsequently
approved by the awarding agency.
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introduction

Federal awards generally provide recipients and/or subrecipients with the funds necessary to cover costs
associated with the award prograrm. There are other costs, however, caregorized as unallowable costs, that will
not be reimbursed. Non-Federal entities must not use award or match funding for unallowable costs. Also

within the category of unallowable costs are any costs considered inapproptiate by the awarding agency. See 2.
C.ER. § 200.1 (Disallowed Costs).

The allowability of certain costs is discussed in 2 CER. § 200, Subpart B - Cost Principles, (For-profit entities
and hospitals follow different cost principles — see FAR 31.2, and 2 C.ER. Part 200b Appendix. IX, respectively;

and certain nonprofit organizations are exempted from the cost principles in Subpart E, see 2 C.ER. Pare 200
Appendix VIII).

Unallowable cost items that may be of particular relevance for DOJ-funded programs are highlighted below.
Land Acquisition

DOJ grant funds may not be used for land acquisition. See, e.g., 34 1L.5.C. 10233,

Compensation of Federal Employees

This category of unallowable costs includes salary payments, consulting fees, or other compensation to fuli-time
Federal employees. .

Travel of Depariment of Jusiice (DOJ) Employees

Award funds may not be spent on transportation, lodging, subsistence, and related travel expenses of agency
DOJ employees,

Bonuses or Commissions

Recipients and subrecipients cannot pay any bonus or commission to any individual or organization to obtain
approval of an application for award assistance.

Distribution of earnings in excess of costs, such as when used for bonuses 2nd commissions for certain positions

for non-profit organizations, may be unallowable. See 2 C.ER. § 200430(g).

Be sure to check the award package to determine which salaries, fringe benefits,
and other personngl costs are allowable under the specific award.

it obbving

Recipients and subrecipients must cotaply with the provisions in 2 C.ER. § 200450 (Lobbying) and 18 U.S.C.
1913, as appropriate. Also, see Chapter 2.1 of this Guide for more specifics about restrictions on lobbying.

z ‘The lobbying cost prohibition applies to all award recipients and subrecipients.

m Award funds cannot be used fot the following purposes:

s Attempting to influence the outcome of any Federal, State, ot local election, referendum, initiative, or
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lil. Postaward Requirements

3.13 UNALLOWABLE COSTS

®m The Anti-Lobbying Act, 18 U.S.C. § 1913, contains significant restrictions on the use of appropriated funding

similar procedure, through in-kind or cash contributions, endorsements, publicity, or similar activity;

Establishing, administering, contributing to, or paying for the expenses of a political party, campaign,

political action committee, or other organization established for the purpose of influencing the outcome of

elections;

Atrempting to influence (a) the introduction of Federal or State legislation; or {b} the enactment or
modification of any pending Federal or State legislation through communication with any member or

employee of the Congress o State legislature (including efforts to influence State or local officials to engage

in similar lobbying activity), () the enactment or modification of any pending Federal or state legislation

by prepating, distributing, or using publicity or propaganda, or by urging members of the general public, or

any segment thereof, to contribute to or participate in any mass demonstration, march, rally, fund raising
drive, lobbying campaign or letter writing or telephone campaign, or (d) with any Government official or
employee in connection with a decision to sign or veto ensolled legislation;

Engaging in or supporting the development of publicity or propaganda designed to support or defeat
legislation pending before legislative bodies;

Paying, directly or indirectly, for any personal service, advertisement, telephone, letter, printed or written
matter, ot other device, intended or designed to influence a member of Congress ot of a State legislature
to favor or oppose, by vote or otherwise, any legislation or appropriation by either Congress or a State
legislature, whether before or after the introduction of any bill or resolution proposing such legislation ot
appropriation;

Engaging inlegislative liaison activities, inclnding attendance at legislative sessions or committee hearings,
gathering information regarding legislation, and analyzing the effect of legislation, when such activities are
carried out in support of or in knowing preparation for an effort to engage in unallowable lobbying;

Paying a publicity expert for purposes unallowable under the anti-lobbying rules; or

Attempting to impropetly influence, either directly or indirectly, an employee or officer of the executive

branch of the Federal Government to give consideration or to act regarding a sponsoted agreement or a
regulatory mattet.

fot lobbying.

» These anti-lobbying restrictions ate enforceable via large civil penalties, with civil fines between $10,000
and $100,000 per each individnal occurrence of lobbying activity.

» These restrictions are in addition to the anti-lobbying and lobbying disclosure restrictions imposed by 31
U.S.C. 51352,

All recipients must understand that no federally appropriated fanding made available under the grant

program may be used, either directly or indirectly, to support the enactment, repeal, modification, or adoption

of any law, regulation, or policy, at any level of government, without the express approval of DOJ.

Any violation of this prohibition is subject to a minimum $10,000 fine for each occurrence. This prohibition
applies to all activity; even if currently allowed within the parameters of the existing OMB guidance.

Any question(s) relating to the lobbying restrictions should be submitted in writing to the awarding agency’s
ethics official (typically in the awarding agency’s Office of the General Counsel) through the DOJ program

manager,
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lll. Postaward Reguirements

3.13 UNALLOWABLE COSTS

OVW has some programs with purpose areas that expressly authorize “developing
and promoting state, local, or triba! legislation and policies that enhance best
practices for responding to domestic violence, dating violence, sexual assault,

and stalking.” Recipients with questions on specific authorized activities should
contact their grant manager.

Fundraising

‘The costs of organized fundraising, including financial campaigns, endowment drives, solicitation of gifts and
bequests, and similar expenses incurred solely to raise capital or obtain contributions may not be charged as
direct or indirect costs against awards, However, certain fundraising costs for the purposes of meeting the

Federal program objectives may be allowable with prior approval of the DOJ awarding agency. See 2 CER.§
200442 for more details,

& The portion of 2 person’s salary that covers time spent engaged in unallowable fandraising, and any indirect
costs associated with those salaries, may not be charged to the award.

m An organization may accept donations (e.g., goods, space, services) towards fundraising, as long as the value of
the donations is not charged as a direct or indirect cost to the award.

& Nothing in this section should be read to prohibit a recipient from engaging in fundraising activities, as long
as such activities are not financed by Federal or matching funds.

Corpeorate Formation

'The cost for corporate formation {startup costs) may not be charged as either direct or indirect costs against the
award except with prior approval from the awarding agency. See 2 C.ER.200.455,

OVW's Grants to Tribat Domestic Violence and Sexual Assault Coalitions may allow
for corporate formation costs to be charged directly io the award.

Other Unallowable Cosis
Other categories of unallowable costs include:

® Bntertainment, including amusement, diversion, social activities, and any associated costs (i.e. tickets to shows
ot sports events, meals, lodging, rentals, transportation, and gratuities) are unallowable. Certain exceptions

may apply when such costs have a programmaric purpose and have been approved by the awarding agency (2.
C.ER.200.438};

® Fines and penalties, except when incurred as a result of compliance with specific provisions of an award or
contract, or with prior written approval from the awarding agency (2 C.ER. 200441);

m Home office workspace and related utilities (2 C.ER. 200.465(c)(6) and (£});

Honoraria is unallowable when the primary intent is to confer distinction on, of to symbolize respect, esteern,

or admiration for the recipient of the honorarium, A payment for services rendered, such as a speaker’s fee
under an award is allowable;

100
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lil. Postaward Requirements

3.13 UNALLOWABLE COSTS

 Bar charges/alcoholic beverages (2 C.ER. 200.423), and

m Membership fees to organizations whose primary activity is lobbying (2 C.ER.200.454{c)).

The use of BJA grant funds for unmanned aircraft systems (UAS), including

unmanned aircraft vehicles (UAV), and all accompanying accessories to support
UAS or UAY is unallowable.

Costs Incurred Outside the Project Period

Any costs that are incusred either before the start of the project period or after the expiration of the project

petiod ate not allowable, unless written approval covering these costs is granted by the awarding agency. See
Section 3.2, Period of Availability of Funds.

101
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APPENDIX E

Sub-recipient Disclosure under 2 CFR 200

See attached.
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APPENDIX F

Compliance with Equal Employment Opportunity Plan (EEOP) Requirement
Certification Form

See Attached: _
¢ Municipality receiving iess than $25,000 must complete Section A;
« Municipality receiving more $25,000 and less than $500,000 must
compleie Section B;
« Municipality receiving more than $500,000 must complete Section C.
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CERTIFICATION FORM

Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements
Please read carefully the Instructions (see below) and then complete Section A or Section B or Section C, not all three. If recipient
completes Section A or C and sub-grants a single award over $500,000, in addition, please complete Section D.

Recipient’s Name:

Address:
Is agency a; o Direct or o Sub recipient of OJP, OVW or COPS funding? | Law Enforcement Agency? o Yes o No
DUNS Number: | Vendor Number (only if direct recipient)

Name and Title of Contact Person:

Telephone Number: E-Mail Address:

Section A—Declaration Claiming Complete Exemption from the EEOP Requirement
Please check all the following boxes that apply.

o Less than fifty employees. o Indian Tribe o Medical Institution.
o Nonprofit Organization o Educational Institution o Receiving a single award(s) less than $25,000.

I, [responsible
official], certify that
[recipient] is not required to prepare an EEOP for the reason(s) checked above, pursuant to 28 C.F.R § 42.302.

| further certify that [recipient]
will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of
services.

If recipient sub-grants a single award over $500,000, in addition, please complete Section D

Print or Type Name and Title Signature Date

Section B—Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying
That an EEOP Is on File for Review

If a recipient agency has fifty or more employees and is receiving a single award or, subaward, of $25,000 or more, but less than $500,000, then
the recipient agency does not have to submit an EEOP to the OCR for review as long as it certifies the following (42 C.F.R. § 42.305):

I, [responsible
official], certify that
[recipient], which has fifty or more employees and is receiving a single award or subaward for $25,000 or more, but less
than $500,000, has formulated an EEOP in accordance with 28 CFR pt. 42, subpt. E. | further certify that within the last
twenty-four months, the proper authority has formulated and signed into effect the EEOP and, as required by applicable
federal law, it is available for review by the public, employees, the appropriate state planning agency, and the Office for
Civil Rights, Office of Justice Programs, U.S. Department of Justice. The EEOP is on file at the following office:

[organization],

[address].

Print or Type Name and Title Signature Date

e _____________________________________________________________________________________________|
Section C—Declaration Stating that an EEOP Short Form Has Been Submitted to the Office for Civil
Rights for Review

If a recipient agency has fifty or more employees and is receiving a single award, or subaward, of $500,000 or more, then the recipient agency
must send an EEOP Short Form to the OCR for review.

I, [responsible
official], certify that
[recipient], which has fifty or more employees and is receiving a single award of $500,000 or more, has formulated an
EEOP in accordance with 28 CFR pt. 42, subpt. E, and sent it for review on
[date] to the Office for Civil Rights, Office of Justice Programs, U.S. Department of Justice.

If recipient sub-grants a single award over $500,000, in addition, please complete Section D

Print or Type Name and Title Signature Date
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e ______________________________________________________________________________________________________________________|]

Section D—Declaration Stating that Recipient Subawards a Single Award Over $500,000

If a recipient agency, subawards a single award of $500,000 or more then the granting agency should provide a list; including, name, address
and DUNS # of each such sub-recipient.

Sub-Recipient Agency Name/Address Sub-Recipient DUNS Number

If additional space in necessary, please duplicate this page.

OMB Control No. 1121-0340 Expiration Date: 12/31/2015
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INSTRUCTIONS

Completing the Certification Form
Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements

The federal regulations implementing the Omnibus Crime Control and Safe Streets Act (Safe Streets Act) of 1968, as
amended, require some recipients of financial assistance from the U.S. Department of Justice subject to the statute’s
administrative provisions to create, keep on file, submit to the Office for Civil Rights (OCR) at the Office of Justice
Programs (OJP) for review, and implement an Equal Employment Opportunity Plan (EEOP). See 28 C.F.R. pt. 42, subpt.
E. All awards from the Office of Community Oriented Policing Services (COPS) are subject to the EEOP requirements;
many awards from OJP, including awards from the Bureau of Justice Assistance (BJA), the Office of Juvenile Justice and
Delinquency Prevention (OJJDP), and the Office for Victims of Crime (OVC) are subject to the EEOP requirements; and
many awards from the Office on Violence Against Women (OVW) are also subject to the EEOP requirements. If you
have any questions as to whether your award from the U.S. Department of Justice is subject to the Safe Streets Act’s
EEOP requirements, please consult your grant award document, your program manager, or the OCR.

Recipients should complete either Section A or Section B or Section C, not all three. If recipient completes Section
A or C and sub-grants a single award over $500,000, in addition, please complete Section D.

Section A

The regulations exempt some recipients from all of the EEOP requirements. Your organization may claim an exemption
from all of the EEOP requirements if it meets any of the following criteria: it is a nonprofit organization, an educational
institution, a medical institution, or an Indian tribe; or it received an award under $25,000; or it has less than fifty
employees. To claim the complete exemption from the EEOP requirements, complete Section A.

Section B

Although the regulations require some recipients to create, maintain on file, and implement an EEOP, the regulations
allow some recipients to forego submitting the EEOP to the OCR for review. Recipients that (1) are a unit of state or local
government, an agency of state or local government, or a private business; and (2) have fifty or more employees; and (3)
have received a single grant award of $25,000 or more, but less than $500,000, may claim the limited exemption from the
submission requirement by completing Section B. In completing Section B, the recipient should note that the EEOP on
file has been prepared within twenty-four months of the date of the most recent grant award.

Section C

Recipients that (1) are a unit of state or local government, an agency of state or local government, or a private business,
and (2) have fifty or more employees, and (3) have received a single grant award of $500,000 or more, must prepare,
maintain on file, submit to the OCR for review, and implement an EEOP. Recipients that have submitted an EEOP
Utilization Report (or in the process of submitting one) to the OCR, should complete Section C.

Section D

Recipients that (1) receive a single award over $500,000; and (2) subaward a single award of $500,000 or more must
provide a list; including, name, address and DUNS # of each such sub-recipient by completing Section D.

Submission Process

Recipients should download the online Certification Form, complete required sections, have the appropriate official sign
it, electronically scan the signed document, and then send the signed document to the following e-mail address:
EEOPForms@usdoj.gov. The document must have the following title: EEOP Certification. If you have questions about
completing or submitting the Certification Form, please contact the Office for Civil Rights, Office of Justice Programs,
810 7th Street, NW, Washington, DC 20531 (Telephone: (202) 307-0690 and TTY: (202) 307-2027).

OMB Approval No. 1121-0340 Expiration Date: 12/31/15
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Public Reporting Burden Statement

Paperwork Reduction Act Notice. Under the Paperwork Reduction Act, a person is not required to respond to a collection
of information unless it displays a current valid OMB control number. We try to create forms and instructions that are
accurate, can be easily understood, and which impose the least possible burden on you to provide us with information.
The estimated minimum average time to complete and file this application is 20 minutes per form. If you have any
comments regarding the accuracy of this estimate, or suggestions for making this form simpler, you can write to the
Office of Justice Programs, 810 7th Street, N.W., Washington, D.C. 20531.



DocuSign Envelope ID: 85AC1737-D5F0-4801-85FF-DOEB1C1725A0

APPENDIX H

Debarment Cértification
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CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

Sub-recipient:
Contract:

Contract Terna:

I

FOR

The Contractor (sub-recipient) certifies to the best ofits knowledge and belief, that:

a.

The Contractor and its principals are not presently debarred, suspended,

proposed for debarment, declared ineligible, or voluntarily excluded from
covered transactions by any Federal agency;

The Contractor and its principals have not, within a three-year period
preceding this contract, been convicted of or had a civil judgment rendered
against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State
or local) transaction or confract under public transaction; violation of
Federal or State antitrust statuies, or commission of embezzlement, theft,

forgery, bribery, falsification or destruction of records, making false
statements, orreceiving stolen property;

The Contractor and its principals are not presently indicted or otherwise
criminally or civilly charged by a govemmental entity (Federal, State or

local} with commission of any of the offenses ennmerated in L b. above;
and;

The Contractor and its principals have not, within a three-year period

preceding this contract, had one or more public transactions (Federal, State
or local) terminated for canse or default.

The certification in this clause is a material representation of fact upon which reliance
was placed. When the County determines that the Contractor knowingly rendered an

erroneous certification, in addition o other remedies available to the County, the County
may terminate this Contract for cause or defanlt.

The Contractor shall provide immediate wiitten notice to the Comnty if, at any time,

Contractor learns that s certification was ertoneous when submitied or has become
erroneous by reason of changed circumstances.

The terms "covered tramsaction”, "debarred", "suspended", "ineligible", "lower tier

covered transaction”, "Grantee", "person”, “"primary covered transaction", "principal’,

1
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"Proposal”, and "voluntarily excluded", as used in this cleuse, have the meanings set out
in the Definitions and Coverage sections of the rules implementing Executive Order 12549:
45 CFR Part 76.

The Confractor agrees that it shall not kmowingly enter into any lower tier covered

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, wmless authorized by the County.

The Confractor further agrees that it will include the clause titfled "Certification
Regarding Debarment, Suspension, Ineligibility amd Volmtary Exclusion-Lower Tier
Covered Transaction”, provided by the County, without modification, in all lower tier
covered transactions and in all solicitations for lower tier covered transactions.

A Contractor may rely upon a certification of a participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous. A Conftractor may
decide the method and frequency by which it determines the eligibility of its principals.

Each Contractor may, but is not requived to, check the Non-procurement List (of
exchuded parties).

Nothing contained in the foregoing shall be construed to require establishment of a system
of records I order to render in good faith the certification required by this clause. The
knowledge and information of a Contractor is not required to exceed that which is
nommally possessed by a prudent person in the ordinary course of business dealings.

If a Contractor is in a covered transaction with a person who is suspended, debarred,
ineligible, or voluntarly excluded from participation in this transaction, in addition to

other remedies available to the County, the County may terminate this transaction for
cause or default.
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EXECUTION

IN WITNESS WHEREOF, the Sub-recipient has executed this Certification on the
dates set forth below.

WITINESSES: Sub-recipient
By:
Dated:
STATE OF MICHIGAN )
' )
COUNTY OF WAYNE )

This document was acknowledged before me on

by
, on behalf of

Notary Public,

Wayne County, Michigan
My Commission Expires: Acting in
County of , Michigan
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APPENDIX |

Lobbying Certification

1. LOBBYING

As required by 31 U.S.C. 1352, as implemented by 28 C.F.R. Part 69, the Applicant
certifies and assures (to the extent applicable) the following:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Applicant, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the making of any Federal grant,
the entering into of any cooperative agreement, or the extension, continuation, renewal,
amendment, or modification of any Federal grant or cooperative agreement;

(b) If the Applicant's request for Federal funds is in excess of $100,000, and any funds
other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a member of
Congress, an officer or employee of Congress, or an employee of a member of
Congress in connection with this Federal grant or cooperative agreement, the Applicant
shall compiete and submit Standard Form - LLL, "Disclosure of Lobbying Activities" in
accordance with its (and any DOJ awarding agency's} instructions; and

(c) The Applicant shall require that the language of this certification be included in the
award documents for all subgrants and procurement contracts {(and their subcontracts)
funded with Federal award funds and shall ensure that any certifications or lobbying
disclosures required of recipients of such subgrants and procurement contracts (or their
subcontractors) are made and filed in accordance with 31 U.S.C. 1352.

20
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Budget Sheet Instructions

Budget Detail Worksheet

OMB Approval NO.: 1121-0329
Expires 11/30/2020

For a 508 compliant, accessible version of the Budget Detail Worksheet, use the following link:
https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet/BDW508.pdf

Worksheet Instructions

Note: This document requires macros be enabled to work properly. Please ensure that
macros are enabled before entering any data. You may be able to enable macros by
choosig the "Enable this content” option from the Security Warning Ribbon above.

Home Insert Page Layout Formulas Data Review View Acrobat
= Cut : . e = S TR e
. & Calibri v 19 v IS I == | > I {f: 3p Texk|
53 Copy
Paste F U | > \ = = === 2= | |-ad Meige & Can $ - %
% 7 Format Painter P e o1 — SeH e (v =2 it b '
Clipboard = Font Alignment Number
@ Security Warning Macros have been disabled. Options...

If the ribbon is not visible you may have been prompted to enable macros when you
opened the document as pictured here. If you elected to disable macros,
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Budget Sheet Instructions

Microsoft Office Excel Security Notice & 21 x|l please close the document and reopen it
@ Microsoft Office has identified a potential security concern. W[ th macros ena b / ed .

Warning: It is not possible to determine that this content came
from a trustworthy source. You should leave this content disabled
unless the content provides critical functionality and you trust its
source.

File Path: CtasBudgetWorksheet

Macros have been disabled. Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file.

More information

Enable Macros I

Purpose:

The Budget Detail Worksheet is provided for your use in the preparation of the budget and budget narrative. All required information (including the budget narrative) must be
provided. Any category of expense not applicable to your budget may be left blank. Indicate any non-federal (match) amount in the appropriate category, if applicable.

How to use this Workbook:

The workbook includes several different worksheets. The first worksheet (this one) is an instruction sheet; the next worksheet includes the budget detail worksheet and narrative
for year 1. There are duplicates of this worksheet for years 2-5 that can be completed as necessary. The last worksheet is a Budget Summary. It compiles all of the relevant
budget information into a single location and should be reviewed for correctness before the workbook is uploaded to the GMS application.

Step by Step Usage:

1. Please read and print this instruction page. It can be used as a reference while completing the rest of the document.

2. For each budget category, you can see a sample by viewing the 'Budget Detail Example Sheet'.

3. The 'Definitions' tab explains terms used in the instructions for the various budget categories.

4. Record Retention: In accordance with the requirements set forth in 2 CFR Part 200.333, all financial records, supporting documents, statistical records, and all other records
pertinent to the award shall be retained by each organization for at least three years following the closure of the audit report covering the grant period.

5. The information disclosed in this form is subiect to the Freedom of Information Act under U.S.C, 55.2

Budget Point of Contact Information:

Contact Name: Last: | First: Middle:

Contact Phone: Contact Fax: Contact Email:
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Budget Sheet Instructions

Worksheet Index:

Tab

Budget Detail - Year 1

Budget Detail - Year 2

Budget Detail - Year 3

Budget Detail - Year 4

Budget Detail - Year 5

Budget Summary

Example - Budget Detail Sheet

Definitions

Budget Category Descriptions:

Personnel

List each position by title and name of employee, if available. Show the annual salary rate and the percentage of time to be devoted to the project.
Compensation paid for employees engaged in grant activities must be consistent with that paid for similar work within the applicant organization. In
the budget narrative, include a description of the responsibilities and duties of each position in relationship to fulfilling the project goals and
objectives. All requested information must be included in the budget detail worksheet and budget narrative.

Fringe Benefits

Fringe benefits should be based on actual known costs or an approved negotiated rate by a Federal agency. If not based on an approved negotiated
rate, list the composition of the fringe benefit package. Fringe benefits are for the personnel listed in the budget category (A) and only for the
percentage of time devoted to the project. All requested information must be included in the budget detail worksheet and budget narrative.

Travel

Itemize travel expenses of staff personnel (e.g. staff to training, field interviews, advisory group meeting, etc.). Describe the purpose of each travel
expenditure in reference to the project objectives. Show the basis of computation (e.g., six people to 3-day training at $X airfare, $X lodging, $X
subsistence). In training projects, travel and meals for trainees should be listed separately. Show the number of trainees and the unit costs involved.
Identify the location of travel, if known; or if unknown, indicate "location to be determined." Indicate whether applicant's formal written travel policy
or the Federal Travel Regulations are followed. Note: Travel expenses for consultants should be included in the “Consultant Travel” data fields under
the “Subawards (Subgrants)/Procurement Contracts” category.

Equipment

List non-expendable items that are to be purchased (Note: Organization's own capitalization policy for classification of equipment should be used).
Expendable items should be included in the "Supplies" category. Applicants should analyze the cost benefits of purchasing versus leasing equipment,
especially high cost items and those subject to rapid technological advances. Rented or leased equipment costs should be listed in the “Contracts”
data fields under the “Subawards (Subgrants)/Procurement Contracts" category. In the budget narrative, explain how the equipment is necessary for
the success of the project, and describe the procurement method to be used. All requested information must be included in the budget detail
worksheet and budget narrative.
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Budget Sheet Instructions

Supplies List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than $5,000, such as books,
hand held tape recorders) and show the basis for computation. Generally, supplies include any materials that are expendable or consumed during the
course of the project. All requested information must be included in the budget detail worksheet and budget narrative.

Construction Provide a description of the construction project and an estimate of the costs. Minor repairs or renovations may be allowable and should be

classified in the “Other” category. OJP does not currenly fund construction programs. Consult with the program office before budgeting funds in this
category. All requested information must be included in the budget detail worksheet and budget narrative.

Subawards (Subgrants),
Procurement Contracts,
&

Consultant Fees

Subawards (see “Subaward” definition at 2 CFR 200.92): Provide a description of the Federal award activities proposed to be carried out by any
subrecipient and an estimate of the cost (include the cost per subrecipient, to the extent known prior to application submission). For each
subrecipient, enter the subrecipient entity name, if known. Please indicate any subaward information included under budget category G. Subawards
(Subgrants)/Procurement Contracts by including the label “(subaward)” with each subaward entry.

Procurement contracts (see “Contract” definition at 2 CFR 200.22): Provide a description of the product or service to be procured by contract and an
estimate of the cost. Indicate whether the applicant’s formal, written Procurement Policy or the Federal Acquisition Regulation is followed.
Applicants are encouraged to promote free and open competition in awarding procurement contracts. A separate justification must be provided for
sole source procurements in excess of the Simplified Acquisition Threshold set in accordance with 41 U.S.C. 1908 (currently set at $150,000).

Consultant Fees: For each consultant enter the name, if known, service to be provided, hourly or daily fee (8-hour day), and estimated time on the
project. Consultant fees in excess of the DOJ grant-making component’s maximum rate for an 8-hour day (currently $650) require additional
justification and prior approval from the respective DOJ grant-making component. All requested information must be included in the budget detail
worksheet and budget narrative.

Other Costs

List items (e.g., rent, reproduction, telephone, janitorial or security services, and investigative or confidential funds) by type and the basis of the
computation. For example, provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and how many months
to rent. All requested information must be included in the budget detail worksheet and budget narrative.
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Budget Sheet Instructions

Indirect Costs

Indirect costs are allowed only if: a) the applicant has a current, federally approved indirect cost rate; or b) the applicant is eligible to use and elects
to use the “de minimis” indirect cost rate described in 2 C.F.R. 200.414(f). (See paragraph D.1.b. in Appendix VIl to Part 200—States and Local
Government and Indian Tribe Indirect Cost Proposals for a description of entities that may not elect to use the “de minimis” rate.) An applicant with
a current, federally approved indirect cost rate must attach a copy of the rate approval, (a fully-executed, negotiated agreement. If the applicant
does not have an approved rate, one can be requested by contacting the applicant’s cognizant Federal agency, which will review all documentation
and approve a rate for the applicant organization, or if the applicant’s accounting system permits, costs may be allocated in the direct costs
categories. (Applicant Indian tribal governments, in particular, should review Appendix VII to Part 200—States and Local Government and Indian Tribe
Indirect Cost Proposals regarding submission and documentation of indirect cost proposals.) Narrative for any indirect costs should clearly state
which direct costs the indirect cost agreement is being applied to. All requested information must be included in the budget detail worksheet and
budget narrative.

In order to use the “de minimis” indirect rate an applicant would need to attach written documentation to the application that advises DOJ of both
the applicant’s eligibility (to use the “de minimis” rate) and its election. If the applicant elects the de minimis method, costs must be consistently
charged as either indirect or direct costs, but may not be double charged or inconsistently charged as both. In addition, if this method is chosen then
it must be used consistently for all federal awards until such time as the applicant entity chooses to negotiate a federally approved indirect cost rate.
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Purpose Area #4

Budget Detail - Year 1

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/positic
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)

SO

Total(s) 1]
Narrative
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Purpose Area #4

B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base

Rate

Total Cost

S0

Total(s)

S0

Narrative
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Purpose Area #4

C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or Per day,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. | mile, trip, Compute the cost of each type of expense X the numbe
group meeting) Etc.
. # of
Cost Quantity |# of Staff . Total Cost
Trips
N/A SO
Total(s) 1]
Narrative
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D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pt

# of Items Unit Cost Total Cost
Bomb Squad Trailer 1 $180,000.00 $180,000
EOD Robot (SPOT) 1 $146,299.78 $146,300
Restroom Trailer 2 $80,000.00 $160,000
Golf Carts 4 $20,000.00 $80,000
Forklift 2 $60,000.00 $120,000

Total(s)| $686,300

Narrative
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Purpose Area #4

E. Supplies
Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purc
# of Items Unit Cost Total Cost
Imput ACE Subscription 12 $5,800.00 $69,600
High Power Laptops 10 $2,000.00 $20,000
Police Scanner 1 $700.00 $700
Portable Cameras 6 $600.00 $3,600
K9 Training and Supplies 3 $3,800.00 $11,400
K9 Vest 3 $875.00 $2,625
Police K9 3 $12,000.00 $36,000
Windbreakers 100 $150.00 $15,000
Interactive Display HD LED Screen 6 $5,000.00 $30,000
Total(s)| $188,925
Narrative

10
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Purpose Area #4

11
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F. Construction

Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost p
construction
# of Items Cost Total Cost
S0
Total(s) 1]
Narrative

12
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Purpose Area #4

G. Subawards (Subgrants)

Description

Provide a description of the activities to be carried out by
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
)
Total S0

Narrative

13
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Purpose Area #4

H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).

Purpose

Describe the purpose of the contract

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Bomb Squad Vehicle Refurbishment

Total refurb of cab, chassis and module.

No

$140,000

Total(s)

$140,000

Consultant Travel (if necessary)

Purpose of Travel
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Location

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Cost

Duration #0 f
or
Distance Staff

Total Cost

14
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Purpose Area #4

S0
Total $0
Narrative
I. Other Costs
Description Computation
List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and Show the basis for computation
investigative or confidential funds).
Quantity Basis Cost Length of Time Total Cost

S0
Total(s) 1]

Narrative

15
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Purpose Area #4

16
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Purpose Area #4

J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow suc
Base Indirect Cost Rate Total Cost
S0
Total(s) S0

Narrative

17
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n.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4

18
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Non-Federal Federal
Contribution Request
SO
S0 S0

Purpose Area #4
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'r of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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2r item)

Non-Federal
Contribution

Federal
Request

$180,000

$146,300

$160,000

$80,000

$120,000

S0

$686,300

Purpose Area #4

21
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hased X the cost per item.

Non-Federal
Contribution

Federal
Request

$69,600

$20,000

$700

$3,600

$11,400

$2,625

$36,000

$15,000

$30,000

S0

$188,925

Purpose Area #4
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Purpose Area #4
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er item)
Non-Federal Federal
Contribution Request
S0
$o $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
$0
$0 $0

number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 S0

Purpose Area #4
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Non-Federal Federal
Contribution Request
$140,000

$0 $140,000

number of people traveling.

Non-Federal
Contribution

Federal
Request

Purpose Area #4
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S0

S0 N
Non-Federal Federal
Contribution Request

S0

$0 $0

Purpose Area #4
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h costs.
Non-Federal Federal
Contribution Request
SO
$0 $0

Purpose Area #4
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Purpose Area #4

Budget Detail - Year 2

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/positic
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)

SO

Total(s) 1]
Narrative

30
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Purpose Area #4

B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base

Rate

Total Cost

S0

Total(s)

S0

Narrative

31
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Purpose Area #4

C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or Per day,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. | mile, trip, Compute the cost of each type of expense X the numbe
group meeting) Etc.
. # of
Cost Quantity |# of Staff . Total Cost
Trips
N/A SO
Total(s) 1]
Narrative
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Purpose Area #4

D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pt
# of Items Unit Cost Total Cost
S0
Total(s) 1]

Narrative

33
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Purpose Area #4

E. Supplies
Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purc
# of Items Unit Cost Total Cost
S0
Total(s) 1]
Narrative
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F. Construction

Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost p
construction
# of Items Cost Total Cost
S0
Total(s) 1]
Narrative
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G. Subawards (Subgrants)

Description

Provide a description of the activities to be carried out by
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
)
Total S0

Narrative

36



DocuSign Envelope ID: 85AC1737-D5F0-4801-85FF-DOEB1C1725A0

Purpose Area #4

H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).

Purpose

Describe the purpose of the contract

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location

Indicate the purpose of each trip or
type of trip (training, advisory Indicate the travel destination.
group meeting)

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Cost

Duration
or
Distance

# of
Staff

Total Cost
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S0
Total $0
Narrative
I. Other Costs
Description Computation
List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and Show the basis for computation
investigative or confidential funds).
Quantity Basis Cost Length of Time Total Cost

S0
Total(s) 1]

Narrative
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Purpose Area #4

J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow suc
Base Indirect Cost Rate Total Cost
S0
Total(s) S0

Narrative
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n.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
S0 S0

Purpose Area #4
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'r of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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2r item)
Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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hased X the cost per item.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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er item)
Non-Federal Federal
Contribution Request
S0
$o $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
$0
$0 $0

number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 S0

Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
$0 $0

number of people traveling.

Non-Federal
Contribution

Federal
Request

Purpose Area #4
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S0

S0 N
Non-Federal Federal
Contribution Request

S0

$0 $0

Purpose Area #4
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h costs.
Non-Federal Federal
Contribution Request
SO
$0 $0

Purpose Area #4
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Budget Detail - Year 3

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/positic
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)

SO

Total(s) 1]
Narrative
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Purpose Area #4

B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base

Rate

Total Cost

S0

Total(s)

S0

Narrative
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C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or Per day,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. | mile, trip, Compute the cost of each type of expense X the numbe
group meeting) Etc.
. # of
Cost Quantity |# of Staff . Total Cost
Trips
N/A SO
Total(s) 1]
Narrative
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D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pt
# of Items Unit Cost Total Cost
S0
Total(s) 1]

Narrative
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E. Supplies
Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purc
# of Items Unit Cost Total Cost
S0
Total(s) 1]
Narrative
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F. Construction

Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost p
construction
# of Items Cost Total Cost
S0
Total(s) 1]
Narrative
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G. Subawards (Subgrants)

Description

Provide a description of the activities to be carried out by
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
)
Total S0

Narrative
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H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).

Purpose

Describe the purpose of the contract

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location

Indicate the purpose of each trip or
type of trip (training, advisory Indicate the travel destination.
group meeting)

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Cost

Duration
or
Distance

# of
Staff

Total Cost
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S0
Total $0
Narrative
I. Other Costs
Description Computation
List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and Show the basis for computation
investigative or confidential funds).
Quantity Basis Cost Length of Time Total Cost

S0
Total(s) 1]

Narrative
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Purpose Area #4
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J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow suc
Base Indirect Cost Rate Total Cost
S0
Total(s) S0

Narrative
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n.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
S0 S0

Purpose Area #4
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'r of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4

65



DocuSign Envelope ID: 85AC1737-D5F0-4801-85FF-DOEB1C1725A0

2r item)
Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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hased X the cost per item.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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S0
$o $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
$0
$0 $0

number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 S0

Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
$0 $0

number of people traveling.

Non-Federal
Contribution

Federal
Request

Purpose Area #4
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S0

S0 N
Non-Federal Federal
Contribution Request

S0

$0 $0

Purpose Area #4
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h costs.
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Budget Detail - Year 4

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/positic
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)

SO

Total(s) 1]
Narrative
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B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base

Rate

Total Cost

S0

Total(s)

S0

Narrative
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C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or Per day,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. | mile, trip, Compute the cost of each type of expense X the numbe
group meeting) Etc.
. # of
Cost Quantity |# of Staff . Total Cost
Trips
N/A SO
Total(s) 1]
Narrative
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D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pt
# of Items Unit Cost Total Cost
S0
Total(s) 1]

Narrative
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E. Supplies
Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purc
# of Items Unit Cost Total Cost
S0
Total(s) 1]
Narrative
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F. Construction

Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost p
construction
# of Items Cost Total Cost
S0
Total(s) 1]
Narrative
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G. Subawards (Subgrants)

Description

Provide a description of the activities to be carried out by
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
)
Total S0

Narrative
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H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).

Purpose

Describe the purpose of the contract

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location

Indicate the purpose of each trip or
type of trip (training, advisory Indicate the travel destination.
group meeting)

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Cost

Duration
or
Distance

# of
Staff

Total Cost
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S0
Total $0
Narrative
I. Other Costs
Description Computation
List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and Show the basis for computation
investigative or confidential funds).
Quantity Basis Cost Length of Time Total Cost

S0
Total(s) 1]

Narrative
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J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow suc
Base Indirect Cost Rate Total Cost
S0
Total(s) S0

Narrative
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Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
S0 S0

Purpose Area #4
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'r of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Contribution Request
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Purpose Area #4
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Non-Federal Federal
Contribution Request
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Purpose Area #4
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$o $0
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Non-Federal Federal
Contribution Request
$0
$0 $0

number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 S0

Purpose Area #4
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Contribution Request
SO
$0 $0

number of people traveling.

Non-Federal
Contribution

Federal
Request

Purpose Area #4
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S0

S0 N
Non-Federal Federal
Contribution Request

S0

$0 $0

Purpose Area #4
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Budget Detail - Year 5

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/positic
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)

SO

Total(s) 1]
Narrative
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B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base

Rate

Total Cost

S0

Total(s)

S0

Narrative
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C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or Per day,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. | mile, trip, Compute the cost of each type of expense X the numbe
group meeting) Etc.
. # of
Cost Quantity |# of Staff . Total Cost
Trips
N/A SO
Total(s) 1]
Narrative
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D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pt
# of Items Unit Cost Total Cost
S0
Total(s) 1]

Narrative
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E. Supplies
Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purc
# of Items Unit Cost Total Cost
S0
Total(s) 1]
Narrative
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F. Construction

Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost p
construction
# of Items Cost Total Cost
S0
Total(s) 1]
Narrative
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G. Subawards (Subgrants)

Description

Provide a description of the activities to be carried out by
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
)
Total S0

Narrative
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H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).

Purpose

Describe the purpose of the contract

Consultant?

Is the subaward for a
consultant? If yes, use
the section below to
explain associated
travel expenses
included in the cost.

Total Cost

Total(s)

S0

Consultant Travel (if necessary)

Purpose of Travel Location

Indicate the purpose of each trip or
type of trip (training, advisory Indicate the travel destination.
group meeting)

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Cost

Duration
or
Distance

# of
Staff

Total Cost
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S0
Total $0
Narrative
I. Other Costs
Description Computation
List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and Show the basis for computation
investigative or confidential funds).
Quantity Basis Cost Length of Time Total Cost

S0
Total(s) 1]

Narrative
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J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow suc
Base Indirect Cost Rate Total Cost
S0
Total(s) S0

Narrative
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Contribution Request
S0
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Purpose Area #4
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Non-Federal Federal
Contribution Request
SO
S0 S0
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'r of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Purpose Area #4
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Non-Federal Federal
Contribution Request
$0
$0 $0

number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 S0

Purpose Area #4
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number of people traveling.

Non-Federal
Contribution

Federal
Request

Purpose Area #4
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S0

S0 N
Non-Federal Federal
Contribution Request

S0

$0 $0

Purpose Area #4
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Budget Summary
Budget Summary
Note: Any errors detected on this page should be fixed on the corresponding Budget Detail tab.
Year 1 Year 2 Year 3 Year 4 Year 5
(if needed) (if needed) (if needed) (if needed)
& E E E E
T B 2% i 2% i 2% T 3 o E 3 3% =z
Budget Category S 2 = S 2 £z S 2 Lz s 2 L 3 S 2 = 3
& & & & & & &g 5 & &g & &g s & 2
= = = = =

A. Personnel $0 S0 $0 S0 $0 $0 $0 $0 $0 $0 $0
B. Fringe Benefits $0 $0 $0 S0 $0 $0 $0 $0 $0 $0 $0
C. Travel $0 S0 $0 S0 $0 $0 $0 $0 $0 $0 $0
D. Equipment $686,300 SO SO SO SO SO ) SO SO SO $686,300
E. Supplies $188,925 S0 S0 S0 S0 SO S0 SO S0 S0 $188,925
F. Construction S0 S0 SO S0 SO SO SO SO S0 S0 S0
G. Subawards (Subgrants) S0 $0 S0 S0 S0 S0 S0 o) $0 S0 S0
H. Procurement Contracts $140,000 S0 S0 S0 S0 S0 S0 S0 $0 S0 $140,000
I. Other S0 $0 S0 S0 S0 S0 S0 S0 $0 S0 S0
Total Direct Costs $1,015,225 S0 S0 S0 S0 S0 S0 S0 S0 SO $1,015,225
J. Indirect Costs S0 $0 S0 S0 S0 S0 S0 S0 $0 S0 S0
Total Project Costs $1,015,225 SO SO S0 S0 SO SO SO S0 SO $1,015,225
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N No
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Budget Detail
EXAMPLE

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N

(DOJ Financial Guide, Section 3.10)
A. Personnel

Name Position Computation
List each name, if known. List each position, if known. Show annual salary rate & amount of time devoted to the project for each name/position.
Time Worked Percentage of
Salary Rate (# of hours, days, months, . Total Cost
Time
years)
John Smith Executive Director $140,000 yearly 1 5% $7,000
Jane Doe Project Manager $90,000 yearly 1 75% $67,500
Alex Jones Program Assistant $22 hourly 1,040 100% $22,880
Total(s) $97,380
Narrative

John Smith, Executive Director, will provide oversight on the entire award providing 5% of this time to the project.
Jane Doe, Project Manager, will manage the project, complete reports, and submit deliverables spending 75% of her time on the project.
Alex Jones, Program Assistant, will provide the project manager assistance where needed spending 1,040 hours on the project.
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B. Fringe Benefits

Name

List each grant-supported position receiving fringe benefits.

Computation

Show the basis for computation.

Base Rate Total Cost
John Smith $7,000 25.00% $1,750
Jane Doe $67,500 25.00% $16,875
Alex Jones $22,880 25.00% $5,720
Total(s) $24,345
Narrative

120

Our fringe benefits rate is 25% and covers the following items: FICA (7.65%), Worker's comp (1.35%), Health Insurance (11%), Retirement (5%)
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C. Travel
Purpose of Travel Location Type of Expense Basis Computation
Indicate the purpose of each trip or . .
. L . . L . Per day, mile, trip,
type of trip (training, advisory Indicate the travel destination. Lodging, Meals, Etc. Ftc Compute the cost of each type of expense X the numb
group meeting) '
#o0, #0
Cost Quantity f ) f Total Cost

Staff Trips
Project Manager Training Reno, NV Other N/A $50.00 1 1 1 S50
Project Manager Training Reno, NV Local Travel N/A $50.00 1 1 1 S50
Project Manager Training Reno, NV Transportation Round-trip $600.00 1 1 1 S600
Project Manager Training Reno, NV Mileage Mile $0.51 100 1 1 S51
Project Manager Training Reno, NV Meals Day $51.00 5.5 1 1 $281
Project Manager Training Reno, NV Lodging Night $94.00 5 1 1 $470
Project Manager Field Travel Various Mileage Mile $0.51 250 1 20 $2,550
Mandatory Orientation Training Washington, DC Local Travel N/A $25.00 1 3 1 $75
Mandatory Orientation Training Washington, DC Other N/A $50.00 1 3 1 $150
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Mandatory Orientation Training Washington, DC Transportation Round-trip $500.00 1 1 $1,500
Mandatory Orientation Training Washington, DC Mileage Mile $0.51 100 1 S51
Mandatory Orientation Training Washington, DC Meals Day $71.00 3.5 1 $746
Mandatory Orientation Training Washington, DC Lodging Night $224.00 3 1 $2,016
Total(s) $8,590

Narrative

122

The project manager will use her own vehicle to travel to complete field work with the average trip around 250 miles and an anticipated 20 trips.

Per award guidelines, key memebers must attend orientation training in Washington, DC. WE are following our own written travel policy. Lodging is for 3 nights ¢
3.5 days as the two travel days are computed at .75 days. Mileage to get to the airport and local travel is for taxi to and from the airport. Also baggage fees of S5

The project manager will attend trainin in REno, NV. We are following our own written travel policy. Lodging is for 5 nights and meals are budgeted at 5.5 days as
computed at .75 days. Mileage to get to the airport and local travel is for taxi to and from the airport. Also, baggage fees of $50 is for $25 each way.
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D. Equipment

Item Computation
List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per it
# of Items Cost Total Cost
Dell Laptop Computer 1 $2,547 $2,547
Total(s) $2,547

Narrative

The project manager will need a laptop computer while out in the field and while away at training. We are following our agency's capitalization policy.
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E. Supplies

Supply Items Computation
Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchas
# of Items Cost Total Cost

Printer 1 $500.00 $500

Locking file cabinet 2 $1,000.00 $2,000

Flatbed scanner 1 $400.00 $400

General office supplies 12 $150.00 $1,800
Total(s) $4,700

Narrative

The project manager will need a printer to print reports. A locking file cabinet is needed to keep client information secure. A flatbed scanner is needed to scan vat
the field. General office supplies will be used bt all personnel on this project and include: pens, pencils, paper, binder clips, and other basic supplies. The office st
months at $150 per month. This amount was determined based upon other projects of this size that we have completed in the past.
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Purpose Area #4

F. Construction As a rule, construction costs are not allowable. Consult with the program office before budgeting funds in this
Purpose Description of Work Computation
AR purpt-)se e Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per ii
construction
# of Items Cost Total Cost
)
Total(s) $0
Narrative
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Purpose Area #4

G. Subawards (Subgrants)
Description Purpose Consultant

Provide a description of the activities to be carried out by Is the subaward for a

Describe the purpose of the subaward (subgrant)

subrecipients. consultant?
Total Cost
Conduct field activities in a remote area Provide services and conduct field work in a remote area included in the project No $25,000
Total(s) $25,000

Consultant Travel (if necessary)
Purpose of Travel Location Type of Expense Computation

Indicate the purpose of each trip or
type of trip (training, advisory Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the
group meeting)

Duration # of
Cost or st Total Cost
Distance aff
SO
Total $0
Narrative

The agency will make a subaward to provide services and conduct field work in a remote area. The $25,000 was calculated based upon a similar size project comg
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Purpose Area #4

H. Procurement Contracts

Description

Provide a description of the products or services to be procured by
contract and an estimate of the costs. Applicants are encouraged to
promote free and open competition in awarding contracts. A

Purpose

Describe the purpose of the contract

Consultant

Is the contract for a

. . consultant?
separate justification must be provided for sole source procurements
in excess of the Simplified Acquisition Threshold (currently $150,000).
Total Cost
William Penn, CPA Accounting Assistance Yes $9,400
ABC Company Survey creation and data entry services from submitted surveys. No $40,000
Total(s) $49,400

Consultant Travel (if necessary)

Purpose of Travel
Indicate the purpose of each trip or
type of trip (training, advisory
group meeting)

Location

Indicate the travel destination.

Type of Expense

Hotel, airfare, per diem

Computation

Compute the cost of each type of expense X the

Duration # of
Cost or st Total Cost
Distance aff
SO
Total $0

Narrative
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Purpose Area #4

ABC Company will put together online an online survey at the direction of the project manager to reach out to the various sites to determine the needs. In additic

also be available for thos unable to use the online survey. ABC Company will key in the hard copy surveys. Once the surveys are completed, ABC Company will co
project manager.

William Penn will assist in completing financial reports as well as tracking award expenditures. Mr. Penn's rate is $47 per hour, and we estimate that Mr. Penn wil
services.
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Purpose Area #4

I. Other Costs

Description

List and describe items that will be paid with grants funds (e.g. rent,
reproduction, telephone, janitorial, or security services, and
investigative or confidential funds).

Computation

Show the basis for computation

Quantity Basis Cost Length of Time | Total Cost
Rent 500 sq feet 2.51 12 $15,060
Telephone 1 monthly rate 50 12 $600
Reproduction 500 per copy 0.05 12 $300
Postage 1000 quarterly newsletter 0.5 4 $2,000
Total(s) 317,960
Narrative

Rent is charged at $2.51 per square foot per month.
Telephone is based upon $50 per month for 12 months.
Reproduction is based on 500 copies per month for 12 moths.
Postage for mailing a quarterly newsletter for 1,000 recipients.
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Purpose Area #4

J. Indirect Costs

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such cc
Base Indirect Cost Rate Total Cost
Indirect Costs $121,725 12.54% $15,265

Total(s) 515,265

Narrative

Indirect costs are based on Federally approved rate of 12.54% on Total Direct Labor (Personnel + Fringe).
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Non-Federal Federal

Contribution Request
$0 $7,000
50 $67,500
$0 $22,880
30 $97,380

Purpose Area #4
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Non-Federal Federal

Contribution Request
SO $1,750
$0 $16,875
S0 $5,720
$0 $24,345

Purpose Area #4
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er of people traveling.

Non-Federal Federal

Contribution Request
$0 $50
S0 $50
S0 $600
$0 $51
$0 $281
S0 $470
$0 $2,550
$0 $75
S $150

Purpose Area #4
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$0 $1,500
30 $51

$0 $746
$0 $2,016
S0 $8,590

ind meals are budgeted at

Jis $25 each way.

; the two travel days are

Purpose Area #4
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em)
Non-Federal Federal
Contribution Request
$0 $2,547
$0 $2,547

Purpose Area #4
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ed X the cost per item.

Non-Federal Federal

Contribution Request
$0 $500
$0 $2,000
$0 $400
S0 $1,800
SO $4,700

-ious documents collected in
1pplies are based on 12

Purpose Area #4
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category.
tem)
Non-Federal Federal
Contribution Request
S0
$0 S0

Purpose Area #4
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Non-Federal Federal
Contribution Request
$0 $25,000
50 $25,000

> number of people traveling.

Non-Federal Federal
Contribution Request
SO
$0 $0

)leted in the same area.

Purpose Area #4
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Non-Federal Federal

Contribution Request
S0 $9,400
30 $40,000
SO $49,400

> number of people traveling.

Non-Federal Federal
Contribution Request
S0
$0 $0

Purpose Area #4
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Purpose Area #4

in a hard copy survey will
mpile the data for the

Il provide 200 hours of
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Non-Federal Federal

Contribution Request
0 $15,060
50 $600
50 $300
30 $2,000
$0 $17,960

Purpose Area #4
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Ists.
Non-Federal Federal
Contribution Request
50 $15,265
$0 $15,265

Purpose Area #4
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Definitions
Additional information can be found

DOJ Financial Guide
Term

Match

Approved Negotiated Rate

Expendable

Non-Expendable

Renovations

Federal Acquisition Regulations
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Sole Source

Arm-Length Transaction

Confidential Funds

Fully Executed Negotiated
Agreement
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Cognizant Federal Agency
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in the DOJ Financial Guide

Definition

Match is the recipient share of the project costs. Match may either be “in-kind” or
“cash.” In-kind match includes the value of donated services. Cash match includes
actual cash spent by the recipient and must have a cost relationship to the Federal
award that is being matched. (Example: Match on administrative costs should be
other administrative costs, not other matching on

program costs).

Sample Non-Federal Match Calculation:

Match Calculation: If the match is 25%, the calculation is as follows:
Federal Request: $350,000

Divided by .75 or 75%: $466,667

Multiplied by match amount .25 or 25%

equal required match amount: $116,667

Approved Negotiated Rate is any current fringe benefits rate approved for the
grant recipient by their cognizant Federal agency.

An expendable item is any materials that are consumed during the course of the
project such as office supplies, program supplies etc. Expendable items are usually
considered to be consumed when issued and are not recorded as returnable
inventory.

A non-expendable item is tangible property having a useful life of more than two
years and an acquisition cost of $5,000 or more per unit. (Note: Organization’s
own capitalization policy may be used for items costing less than $5,000).

Costs incurred for ordinary rearrangements, alterations and restoration of
facilities are considered allowable. Special arrangement and alteration costs
incurred specifically for the project are allowable with the prior approval of the
awarding agency.

The Federal Acquisition Regulations are established for the codification and
publication of uniform policies and procedures for acquisition by all executive
agencies. The Federal Acquisition Regulations System consists of the Federal
Acquisition Regulation (FAR), which is the primary document, and agency
acquisition regulations that implement or supplement the FAR.
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Procurement by noncompetitive proposals is procurement through the solicitation
from only one source, or after solicitation of a number of sources, competition is
determined inadequate.

Grant recipients may make the initial determination that competition is not
feasible if one of the following circumstances exists:

1. The item of service is available only from a single source.

2. The public exigency or emergency for the requirement will not permit a delay
resulting from a competitive solicitation.

3. After solicitation of a number of sources, competitions is considered
inadequate.

A transaction in which the buyers and sellers of a product act independently and
have no relationship to each other. The concept of an arm's length transaction is
to ensure that both parties in the deal are acting in their own self interest and are
not subject to any pressure or duress from the other party.

Generally, costs of renting facilities are not allowable where one party to the
rental agreement is able to control or substantially influence the actions of the
other (e.g. organizations under common control through common officers.
Directors or members).

Confidential funds are those monies allocated to:

Purchase of Services (P/S).

This category includes travel or transportation of a non- Federal officer or an
informant; the lease of an apartment, business front, luxury-type automobiles,
aircraft or boat, or similar effects to create or establish the appearance of
affluence; and/or meals, beverages, entertainment, and similar expenses
(including buy money and flash rolls, etc.) for undercover purposes, within
reasonable limits.

Purchase of Evidence (P/E).

This category is for P/E and/or contraband, such as narcotics and dangerous drugs,
firearms, stolen property, counterfeit tax stamps, and so forth, required to
determine the existence of a crime or to establish the identity of a participantin a
crime.

Purchase of Specific Information (P/I).

This category includes the payment of monies to an informant for specific
information. All other informant expenses would be classified under P/S and
charged accordingly.

Fully Executed Negotiated Agreement is a signed, approved indirect cost rate
agreement which reflects an understanding reached between the grant recipient
and the cognizant Federal agency.
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The cognizant Federal agency is the Federal agency that generally provides the
most Federal financial assistance to t he recipient of funds. Cognizance is assigned
by the Office of Management and Budget (OMB). Cognizant agency assignments
for the largest cities and counties are published in the Federal Register.




