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Classification and Compensation Notification Form 9021 

Purpose 

The Classification and Compensation Notification Form 9021 is used by the City of Detroit Human 

Resources Department to summarize the results of a classification and compensation request and the 

related actions that must be completed by key stakeholders.  

Usage 

The Classification and Compensation Notification Form 9021 is completed in response to a key 

stakeholder submitting Classification and Compensation Request Form 9040A. 

Attributes 

The Classification and Compensation Notification Form 9021 is a one (1) page, three (3) section 

electronic document. Each section is to be completed as instructed. Please use the following link to access 

the Classification and Compensation Notification Form via DocuSign: 

https://powerforms.docusign.net/a3945cde-673c-4dc8-a4fe-ee850f2fbbf8?env=na3&acct=c399b7fa-

d504-4a4c-bc6f-5542ccc84646 

Completion and Filing 

The Classification and Compensation Notification Form 9021 is to be initiated by the appropriate 

Classification and Compensation Analyst. The completed form is to be submitted to the Chief 

Classification and Compensation Officer and Human Resources Director via DocuSign. 

 

Section I – To be completed by Classification and Compensation Analyst  

 Department and Division – Department and division making the request.  

 Requester – Include the full name of the individual in the department requesting the action. 

 Requester Job Title – Include the job title of the individual in the department requesting the action. 

 Date of Request- The date the form was completed by the Requester. 

 Work Order Number (WO#) - A unique tracking number assigned by Classification and 

Compensation. 

 Request Type(s) Completed -Select from the list of below options:  

 Create New Position and Job Specification – A request to create a new job and corresponding job 

specification based upon business need.   

 Update Job Specification – A request to revise the duties, qualifications, and/or requirements of 

an existing job. 

 Create New Subclass – A request to create a new job that reflects the general nature of a base 

position, but is tailored to a specific discipline.  

 Position Evaluation/Survey – A request to analyze a job or series of jobs to determine the 

internal/external value which may result in a change to pay range, pay scale, and/or specification 

of the position. 

 Deactivate Class Code – A request to inactivate a class code that will no longer be in use.  

 Reactivate Class Code – A request to activate a class code for a job that was previously inactive. 

 Change Class Title – Update a job title that no longer reflects the general nature of the position. 

 FLSA Position Evaluation – Conduct an analysis to determine whether a job must be classified as 

exempt or non-exempt according to the Fair Labor Standards Act (FLSA). 
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 Create New Job Specification – A request to create a job specification for an existing job title in 

which no job specification currently exits.  

 Other Request –A request for Classification and Compensation that is not listed. An explanation 

of the request is required. 

Section II - To be completed by Classification and Compensation Analyst 

 Rationale for final decision(s) - This section provides a summary of the final decision(s). 

 

Section III – Upon completion of sections I and II, the Classification and Compensation 

Notification Form is forwarded to the following individuals for approval:  

 Classification and Compensation Analyst - The Classification and Compensation Analyst in the 

Classification and Compensation Division of Human Resources. 

 Chief Classification and Compensation Officer – The Chief of the Classification and Compensation 

Division of Human Resources. 

 Human Resources Director – The Director of Human Resources.  

 

Key Stakeholders 

Budget Analyst 

Chief Classification and Compensation Officer 

Classification and Compensation Analyst 

Employee Services Consultant 

Human Resources Director 

Human Resources Information Systems (HRIS) 

Labor Relations Representative 

Payroll Audit  

Recruiter 

Requester 

Subject Matter Expert 

Test Development 

Ownership 

The Chief Classification and Compensation Officer is responsible for ensuring that this document is 

necessary, reflects actual practice, and supports City policy. Questions concerning this form should be 

directed to the Classification and Compensation Division.  
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  City of Detroit 

 Classification and Compensation Notification Form 

 
Section I – To Be Completed by Classification Compensation Analyst  

Department:        Division:      

Requester:        Requester Job Title:       

Date of Request:       Work Order #:      

Request Type (s) Completed 

Select One 

Select One 

Other:       

Section II –  To Be Completed by Classification Compensation Analyst - Final Decision 

       

 

 

 

 

 

 

Section III- Approval Signatures 

1)  Classification and Compensation Analyst                      Date:  

 

 

                                     Approved               Denied                                  

2)  Chief Classification and Compensation Officer                  Date:  

 

 

                                     Approved               Denied                                  

3)  Human Resources Director                                                                    Date:  

 

 

                                     Approved               Denied                                  

Cc:  
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The 2023-2024 Official Compensation Schedule be amended to include the following pay 
range adjustments:

Class Code Classification       Current Pay Range  Proposed Pay Range  Barg Unit

339302   Traffic Control Officer    $31,980 – $39,25   $39,900 – $49,000   3002

The recommendation is based on the department’s expressed need to ensure the pay range
 for the Traffic Control Officer is commensurate with their job duties, competitive 
with the market and attractive enough to retain the necessary talent.

 

1/25/2024

Dir. of Police PersonnKatrina Patillo

Police Human ResourcesPolice Department

 

2023-09411/14/2023

Position Evaluation/ Survey

1/25/2024

 X

1/25/2024

X  
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Job Specification 

 
Job Title: Traffic Control Officer  FLSA Type: Non-Exempt Date Established:  

Department: Police EEO Code: 03 Date Revised: 11/21/2016 

Class Code: 33-93-02 Reports To:  Date Approved: 08/23/2019 
 
Job Summary 
Under general direction, ensures the safe movement of pedestrians, vehicles, and bicycles as needed 
during peak traffic times, during special events or at accident scenes. Traffic Control Officers may need to 
take appropriate enforcement action to maintain compliance with traffic laws and enforce parking 
regulations as needed. Traffic Control Officers will not engage in traffic enforcement duties but will 
engage in traffic and crowd control under the guidance of, and in conjunction with certified Police 
Officers and Supervisors. 
 
Essential Duties and Responsibilities (may perform other duties as assigned) 
• Directs traffic to promote continuous mobility and prevent gridlock. 
• Assists in traffic control during, before and after special events, in high congested areas and on unsafe 

roads.  
• Assists in crowd management duties during large events. 
• Responds to accidents or stranded motorists. 
• Testifies in court. 
• Calls for backup if needed.  
• Provides road assistance to motorists and gives directions if necessary. 
• Directs traffic flow and reroutes traffic in case of accidents or emergencies. 
• Notifies supervisor or certified Police Officer of people who may have violated motor vehicle laws 

and pedestrian violations. 
• Prepares required reports. 
• Assists in parking enforcement as directed by the supervisor or certified Police Officer. 
• Supports police when they are managing traffic incidents. 
• Provides rolling road closures to hold traffic back to allow removal of debris, installation of 

temporary traffic management equipment and other purposes. 
• Provides temporary road closures as directed by the supervisor or certified Police Officer 
 
Qualifications (required): 
• High school graduation or G. E. D. 
• Previous experience with enforcing regulations is a plus. 
 
Knowledge, Skills, and Abilities 
• Knowledge of basic traffic laws. 
• Skill in communicating verbally and in writing. 
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• Skill in exercising tact, diplomacy, and patience with diverse groups of people. 
• Skill in utilizing available information to make quick and accurate decisions regarding action needed. 
• Skill in conflict resolution and negotiation. 
• Skill in following and giving directions.  
• Ability to work under pressure. 
• Ability to pay close attention to details. 
• Ability to clearly communicate by radio. 
• Ability to think strategically, problem-solve, exercise good judgment and make sound decision. 
• Ability to manage conflict and resolve issues efficiently and effectively. 
• Ability to provide excellent customer service and develop interpersonal respect and credibility with 

diverse groups. 
• Ability to work autonomously and exercise excellent judgment in outlined areas of responsibility. 
 
Licenses, Certifications, and Other Special Requirements: 
Valid State of Michigan Operator License. 
Candidates considered for placement in this classification may be subject to a Criminal Background. 
Investigation based on the requirements of the position. 
 
Physical Demands 
Must be able to lift 20 lbs. 
 
Work Environment 
Work is performed usually outdoors in all types of weather.  
 

The above statements reflect the general nature and level of work performed by employees assigned to this class.  Incumbents 
may be required to perform job-related responsibilities and tasks other than those stated in this specification.  Essential duties 
may vary from position to position. 

Notes:  Sub-Classifications: 

33-93-01 Traffic Control Officer –Special Service 
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TO:  Denise Starr, Human Resources Director 
                         
FROM: Paul Bellottie, Classification & Compensation Analyst II 
 
DATE: January 25, 2024 
 
RE:  Traffic Control Officers Salary Adjustment; W.O. #2023-094 
______________________________________________________________________________ 
Recommendation: 

 
1. The 2023-2024 Official Compensation Schedule be amended to include the following pay 

range adjustments: 
 

Class Code Classification Current Pay 
Range 

Proposed Pay 
Range 

Barg Unit 
 

339302 Traffic Control Officer $31,980 – $39,256 $39,900 – $49,000 3002 
 

Request: 
The above recommendation is at the request of the Director of Police Personnel Katrina Patillo, 
with the Police Department. 
 
Rationale:  
The recommendation is based on the department’s expressed need to ensure the pay range for the 
Traffic Control Officer is commensurate with their job duties, competitive with the market and 
attractive enough to retain the necessary talent. These employees ensure the safe movement of 
pedestrians, vehicles, and bicycles as needed during peak traffic times, during special events or 
at accident scenes. Traffic Control Officers will not engage in traffic enforcement duties but will 
engage in traffic and crowd control under the guidance of, and in conjunction with certified 
Police Officers and Supervisors. 

To determine an appropriate pay range, a compression analysis and market study were conducted 
using data from external survey sources for comparable positions. It was determined by use of 
local and national data sources that an increase to the Traffic Control Officer salary range is 
recommended. After discussions with the department representatives, this increase would help 
the noticeable attrition issues and retain necessary employees within the city for some of the 
upcoming events throughout the year. 

The proposed pay range recommendation is subject to City Council approval. 
 
 
APPROVED:  
                        Denise Starr 
                        Human Resources Director        

CITY OF DETROIT  
Human Resources Department  
Classification and Compensation Division 
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January 25, 2024 
 
Honorable City Council 
 

Subject:   Request to Amend the Official Compensation Schedule  
 

 
      Recommendation is submitted to amend the 2023 – 2024 Official Compensation Schedule 

to include the following pay range adjustments, subject to City Council approval: 
   

Class Code Classification Current Pay 
Range 

Proposed Pay 
Range 

Barg Unit 
 

339302 Traffic Control Officer $31,980 – $39,256 $39,900 – $49,000 3002 
 
Request: 
The above recommendation is at the request of the Director of Police Personnel Katrina Patillo, 
with the Police Department. 
 
Rationale:  
The recommendation is based on the department’s expressed need to ensure the pay range for the 
Traffic Control Officer is commensurate with their job duties, competitive with the market and 
attractive enough to retain the necessary talent. These employees ensure the safe movement of 
pedestrians, vehicles, and bicycles as needed during peak traffic times, during special events or 
at accident scenes. Traffic Control Officers will not engage in traffic enforcement duties but will 
engage in traffic and crowd control under the guidance of, and in conjunction with certified 
Police Officers and Supervisors. 
 
To determine an appropriate pay range, a compression analysis and market study were conducted 
using data from external survey sources for comparable positions. It was determined by use of 
local and national data sources that an increase to the Traffic Control Officer salary range is 
recommended. After discussions with the department representatives, this increase would help 
the noticeable attrition issues and retain necessary employees within the city for some of the 
upcoming events throughout the year. 
The proposed pay range recommendation is subject to City Council approval. 
 
Respectfully, 
 
Denise Starr 
Human Resources Director 
 
 
DS/pb 
Attachments 
cc: Budget Department 
 Mayor’s Office 
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BY COUNCIL MEMBER_________________________________ 
 
 
 
RESOLVED, That the 2023 - 2024 Official Compensation Schedule is hereby amended to 
reflect the following pay range, effective upon Council’s approval. 
 
 

Class Code Classification Current Pay 
Range 

Proposed Pay 
Range 

Barg Unit 
 

339302 Traffic Control Officer $31,980 – $39,256 $39,900 – $49,000 3002 
 
 
RESOLVED, That the Finance Director is hereby authorized to honor payrolls and vouchers in 
accordance with this resolution, the above communication, and standard City of Detroit 
practices.   
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